
 
 City of Elkins 

Sanitary Board 
November 18, 2024 

10:00 AM 
Phil Gainer Community Center 

142 Robert E Lee Ave. Ext. 
 

 

 

Meets every 3rd Monday of the month 
 

AGENDA 
1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of October 21, 2024 
4. Reports 
  a. Wastewater Superintendent/Chief Operator  
  b. Wastewater Collection Supervisor  
  c. Financial Statements as of October 31, 2024 
5. Unfinished business 
6. New business 
  a. Approval of Sewer Invoices 
  b. Reimbursement for Sewer Damages at 1210 S. Davis Ave 
  c. Reimbursement for Sewer Damages at 929 S. Davis Ave 
  d. Griffith & Associates PLCC Agreements: Rule 42-Sewer Rate Analysis/Study 

and Preliminary Project Planning AND Sewer Class Cost of Service Study 
(CCOS) 

  e. Personnel Issue In Wastewater Department 
7. Announcements 
8. Adjournment 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: November 18, 2024 

Section: Minutes 

Category: Action Item 

Agenda Item Name: Proposed minutes for the meeting of October 21, 2024 

Recommended By: Whitney L. Hymes - Wastewater Superintendent/Chief Operator 

Summary: Approval of minutes for the October 21, 2024, Sanitary Board 
Meeting. 
  

Fiscal Impact: N/A 

Recommendation: Consider for Approval 

Attachments: 1. Sanitary Board - 2024_10_21 - Minutes 
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SANITARY BOARD 

REGULAR MEETING 

MINUTES 
 

142 Robert E Lee Avenue 

Phil Gainer Center 

October 21, 2024 

10:00 a.m. 
 

Present were Committee Members: Jerry Marco (Chair), Richard Carr, and Randall Biller 

 

Also attending: Whitney Hymes (Wastewater Chief Operator), Mark Hartley (Wastewater Collection 

Supervisor), Tracy Judy (Treasurer), and Gerry Roberts (City Attorney), Melissa Washington (Director of 

Human Resources), and Jasmine Mallow (Wastewater Administrative Assistant) were also present. 

 

MINUTES 

Randall Biller, MOVED APPROVAL OF THE MINUTES OF THE AUGUST 19, 2024, MEETING.  The motion 

carried. 

     

REPORTS 

Whitney Hymes, Wastewater Superintendent/Chief Operator, provided a report for the months of August 

and September 2024. 

Mark Hartley, Wastewater Collection Supervisor, provided a report for the months of August and 

September 2024. 

Tracy Judy, City Treasurer, provided financial reports for the months of August 31, 2024 and September 

30, 2024. 

NEW BUSINESS 

Richard Carr, MOVED APPROVAL OF SEWER INVOICES. The motion carried.  

 

Considerations of Insurance Claim at 310 South Randolph Avenue- No action taken. Moved to future 

meeting. 

    

Jerry Marco, MOVED APPROVAL OF THE ADOPTION OF CITY OF ELKINS PERSONNEL MANUAL. The motion 

carried. 

 

Jerry Marco, MOVED APPROVAL OF FRAMEWORK FOR WASTEWATER 

SUPERINTENDENT/CHIEF OPERATOR COMPENSATION ADJUSTMENT. The motion carried. 

 

The meeting adjourned at 10:32 a.m. 

 

The foregoing minutes were approved at the meeting of ___________, 2024 Sanitary Board meeting. 

 

 

____________________________    _______________________________ 

Name & Title       Signature 
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11TH  STREET LINE RELOCATION 

• Advertisement for BIDS were published on June 5th and June 12th 

• BID Opening was on July 10, 2024 @ 2:00PM at Elkins City Hall 2nd Floor Council 

Chambers.  

• BID tabulation is as follows: 

➢ Hulls’s Contracting Inc. Total BID= $134,800.00 

➢ Green River Group, LLC Total BID=$138,435.00 

➢ Doss Enterprises LC Total BID=$170,000.00 

➢ Polino Contracting, Inc Total BID=$189,603.00 

• All work summarized shall be substantially complete within sixty (60) calendar days after 

the date when the contract times commence to run.  

• Resolution 1777: Accepted a bid for relocation of a sanitary sewer line near 

 Eleventh Street (Approved at City Council Meeting on 8/1/2024). Notice to 

 Proceed and Agreements have been provided for signature. 

• UPDATE (9/9/2024) 

Notice to Proceed and Agreement States that Hull’s Contracting can begin 

construction on October 1, 2024.   

• UPDATE (10/21/2024) 

Construction was delayed due to availability and receival of materials. Hulls 

Contracting has immobilized the week of October 14,, 2024. A kickoff meeting 

was held on October 18, 2024 (Friday) between Hulls Contracting, CEC, and the 

City of Elkins to discuss plans and operations. Construction is set to begin on 

October 21, 2024 (Monday). Contractor will be working on the 11th Street Project 

and Wastewater Dumping Station simultaneously. 

• UPDATE (11/13/2024) 

Hull’s Contracting is 75% completed and expected to complete work this week 

(11/15/2024). The mandrel test on 11/12/2024 showed no deflections in installed 

pipe. Inspection of current job is satisfactory.  

 

W A S TE WA TE R  S U PER I N TEN D EN T / CH I EF  O PERA TO R  RE PO RT  

Date:  November 18, 2024 

Time:   10:00AM  

Report Presented By:  Whitney Hymes-Wastewater Superintendent/Chief Operator  
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Wastewater Superintendent/Chief Operator Report 

DUMP STATION CONSTRUCTION 

• Advertisement for BIDS were published on June 7th and June 14th 

• BID opening was on July 10, 2024 @ 3:00PM at Elkins City Hall 2nd Floor Council 

Chambers 

• BID tabulation is as follows: 

➢ Hulls’ Contracting Inc. 

Total BID: $268,500.00  

Deductive Alternative #1: $5,000 

Deductive Alternative #2: $60,000 

➢ Green River Group, LLC 

Total BID: $392,000 

Deductive Alternative #1: $15,000 

Deductive Alternative #2: $62,000 

➢ Polino Contracting, Inc  

Total BID: $396,921.00 

Deductive Alternative #1: $12,517.00 

Deductive Alternative #2: $58,240.00 

 

• All work summarized shall be substantially complete within sixty (60) calendar days after 

the date when the contract times commence to run. 

• July 15, 2024 Sanitary Board Agenda moved to review funding and revisit at 

 8/19/2024 meeting. 

• Funding Sources 

 $120,277.89 ARPA Funding 

 $123,928.04 Loan Reserve  

TOTAL Funding: $244,205.93 [Short $24,294.07] 

➢ Options for Additional Funding and Construction  

 Depreciation Fund and Sanitary Budget  

  7/30/24-Depreciation Account has $230,470.42. $6,250 is placed in  

  account monthly. Approximately $21,573.57 will be out of   

   Depreciation account for equipment repairs in the next month. 

 Electrical installation paid from regular sanitary budget 

  200amp service (required)=$2,500-$5,000 

  480V 3Phase service (future development) =$15,000 

• UPDATE (9/9/2024) 

➢ Notice to Proceed and Agreement was supplied to contractor Hull’s Contractor. 

Waiting to receive start date from contractor. 

➢ Randolph County Commission declined (3rd decline) agenda addition request 

for funding.  

• UPDATE (10/21/2024) 

➢ Notice to Proceed was issued for November 1, 2024 (Friday) to Hulls 

Contracting. Contractor will be working on the 11th Street Project and 

Wastewater Dumping Station simultaneously. Electric installation to site that is 

responsibility of the City of Elkins has been installed and is ready for access.  

• UPDATE (11/13/2024) 

➢ Hull’s Contracting moved equipment to site (5 Riverbend Park-Wastewater 

Plan) on 11/13/2024. Preparing to begin work.  
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Wastewater Superintendent/Chief Operator Report 

GEORGETOWN SEWER LINE EXTENSION   

• Procurement for Engineering Services was sent on June 5, 2024.  

• Deadline to submit requested information is June 26, 2024 @ 3:00PM  

• Committee selected for review of firms-Whitney Hymes, Randall Biller, Rich Carr, and 

Jasmine Mallow 

• Engineering Interviews on 8/8/2024: CEC was the highest scoring engineering firm 

• UPDATE (9/9/2024)  

 Engineering Agreement was signed on 8/22/2024.  

• Update (10/21/2024) 

CEC is in the process of developing the Preliminary Engineering Report (PER) 

• NO UPDATES AS OF 11/13/2024 

WASTEATER COLLECTION STORAGE BUILDING   

• 1st Reading occurred on 1/18/2024 Council Meeting 

• 2nd Reading occurred on 2/15/2024 Council Meeting 

• 3rd Reading occurred on 3/21/2024 Council Meeting 

• Notice to Proceed was given on 5/3/2024 

• Notice of Award and Agreement was signed by Lee Reger Builds, Inc on 5/13/2024 

• Meeting with Lee Reger Builds, LLC on 5/20/2024 

• Start date of construction is 6/17/2024 

• Materials delivered to 31 Jones Ave-waiting approval from Fire Marshall to proceed with 

construction. 

• All work summarized shall be substantially complete within sixty (90) calendar days after 

the date when the contract times commence to run. 

• Lee Reger Builds, Inc still waiting on approval from Fire Marshall 

• UPDATE (9/21/2024) 

Lee Reger Builds, Inc received documentation from Fire Marshall on 9/4/2024. 

City Code Enforcement Officer/Building Inspector stated work could start 

immediately. Contractor stated work should begin the week of 9/9/2024. 

• UPDATE (10/21/2024) 

Construction on Wastewater Collection Building has begun. Structure is under 

roof with concrete floor poured. While Lee Reger LLC continues construction, the 

City of Elkins has began installing electrical and heating components.  

• UPDATE (11/13/2024) 

Wastewater Collection Building is complete. Final payment invoice issued on 

10/22/2024. Work from Lee Reger Builds is satisfactory.  

CONSENT DECREE/LTCP UPDATES  

• Teams meeting on 11/1/2024 between Armando Benincasa (Steptoe & Johnson PLLC), 

Mike Davis (Burgess & Niple), and Whitney Hymes (Elkins Wastewater 

Superintendent/Chief Operator). No contact or word from EPA on status of LTCP or 

Consent Decree. Decision was to wait until the first of the year and reconvene for 

discussion on plan of action.  

 

 

Page 6 of 44



Page 7 of 44



Page 8 of 44



Page 9 of 44



Page 10 of 44



Page 11 of 44



Page 12 of 44



Page 13 of 44



Page 14 of 44



Page 15 of 44



Page 16 of 44



   

CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: November 18, 2024 

Section: New business 

Category: Action Item 

Agenda Item Name: Approval of Sewer Invoices 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Crim Law - Invoice #461 = $770.00 
  

Fiscal Impact: Total = $770.00 

Recommendation: Consider for Approval 

Attachments: 1. CrimLawInvoice461 
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Approved/Reviewed By Whitney Hymes (WWTP Superintendent/Chief Operator) on 11/12/2024
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: November 18, 2024 

Section: New business 

Category: Action Item 

Agenda Item Name: Reimbursement for Sewer Damages at 1210 S. Davis Ave 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Requested reimbursement for sewage backup occurring at Big 
Timber (now Charm Farm) (1210 S. Davis Ave)   

Fiscal Impact: Invoice #15130=$2,777.00 
Invoice #743754=$859.57 
Invoice #0416-508936=$93.44 
Requested Labor Charge=$2,218 
Requested Waste Disposal Charge=$130 
Total Requested Reimbursement=$6,078.01 
 
Also requesting a two-year credit for sewer fees 

Recommendation: Consider for Approval 

Attachments: 1. CharmFarmInvoice15130 
2. CharmFarmInvoice743754 
3. 1210 S. Davis Reciept 
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Invoice
Date

10/29/2024

Invoice #

15130

Bill To

THE CHARM FARM
279 WHITMAN RUN ROAD
BEVERLY, WV   26253

Ship To

FOB MILL
PO# Verbal - Mike

J.C. LUMBER COMPANY
P.O. Box 1695
Elkins, WV   26241

Delivery Ticket # Terms Ship Date

7/15/2024

Ship Via

Your Truck

Lot # Freight

FOB MILL

Thank you for your business. Total

Thank You for Using America's Renewable Natural Resource

DescriptionQuantity Price/M Amount

2" X 8" X 12' OAK - 15 pcs.        240 bf. 800.00 192.00
4/4 X 6" HARDWOOD        200 bf. 500.00 100.00

AHF ASH FLOORING        700 sq. ft. 3,550.00 2,485.00

$2,777.00
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: November 18, 2024 

Section: New business 

Category: Action Item 

Agenda Item Name: Reimbursement for Sewer Damages at 929 S. Davis Ave 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Requested reimbursement for sewage backup occurring on June 5, 
2024 at Reckart Logistics (929 S. Davis Ave)  
  

Fiscal Impact: Bates Carpet & Furniture Invoice #:31919=$1,948.94 (9/19/2024) 
Bates Carpet & Furniture Invoice #:32103=$828.50 (10/29/2024) 
Panhandle Cleaning $ Restoration Invoice #:SI-70190=$5,793.96 
(09/06/2024) 
Total: $8,571.40 

Recommendation: Consider for Approval 

Attachments: 1. 31919ReckartLogistics 
2. 32103ReckartLogistics 
3. email10972769310748970566-lme_temp 
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$1,387.36

$216.00

$119.00

$100.00

Amount

a

a

a

Tax2

a

a

a

a

Tax

$29.00

$216.00

$119.00

$100.00

Price

47.84

1.00

1.00

1.00

Quanti

Installed DGD

Freight

LVT Adhesive

Minimum Labor

Description

Rhone Tile A

Style

0 - 30 days 31 - 60 days 61 - 90 days > 90 days Total

$828.50 $1,948.94 $0.00 $0.00 $2,777.44

$1,822.36SubTotal

$109.35State Tax 6.00% on $1,822.3

Ship ViaCustomer

Sean

PO Number

Ship To:

Reckart Logistics
Po Box 908
Elkis Wv 26241

Bill To:

9/19/2024Date:

31919Number:

Invoice
Bates Carpet & Furniture Center
PO Box 2772
Elkins, WV 26241
304-636-6862
304-636-6877(Fax)

$1,948.94Total

$1,948.94Amount Due

$0.00Amount Paid

$17.23 1.00% on $1,722.36
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$681.60

$100.00

AmountTax2

a

a

Tax

$6.00

$100.00

Price

113.6

1

Quanti

Toasted Barnwood Installed in Closet

Minimum Labor

Description

Incredible

Style

0 - 30 days 31 - 60 days 61 - 90 days > 90 days Total

$828.50 $1,948.94 $0.00 $0.00 $2,777.44

$781.60SubTotal

$46.90State Tax 6.00% on $781.60

Ship ViaCustomer

Sean

PO Number

Ship To:

Reckart Logistics
Po Box 908
Elkis Wv 26241

Bill To:

10/29/2024Date:

32103Number:

Invoice
Bates Carpet & Furniture Center
PO Box 2772
Elkins, WV 26241
304-636-6862
304-636-6877(Fax)

$828.50Total

$828.50Amount Due

$0.00Amount Paid

$0.00 1.00% on $0.00
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: November 18, 2024 

Section: New business 

Category: Action Item 

Agenda Item Name: Griffith & Associates PLCC Agreements: Rule 42-Sewer Rate 
Analysis/Study and Preliminary Project Planning AND Sewer Class 
Cost of Service Study (CCOS) 

Recommended By: Whitney L. Hymes-Wastewater Superintendent/Chief Operator 

Summary: *Rule 42 (Sewer Rates and Project Planning Rule 42)* 
Description of Work: We propose to provide expertise and 
consulting services to the City of Elkins for those services typically 
required of the CPA in general rate studies and project planning. We 
propose to provide accounting services in rate matters and in 
possible projects before the WVIJDC, other funding agencies, Public 
Service Commission, and representation of the Board in related 
cases. This letter shall constitute our agreement between the City of 
Elkins and Griffith & Associates, PLLC under which we will provide 
consulting services in connection with these issues. We most likely 
need to prepare exhibits on revenue requirements, applicable CPA 
Rule 42 exhibit setting forth how the Board can meet its current and 
planned obligations. We will advise and work on behalf of the 
Board/City with regulatory and funding agencies. 
 
*Sewer Class Cost of Service Study (CCOS)* 
Description of Work: In conjunction with a Rule 42 exhibit 
agreement, we propose to complete a class cost of service study for 
assistance in revenue requirement allocation. This letter shall 
constitute our agreement between the City of Elkins and Griffith & 
Associates, PLLC under which we will provide consulting services in 
connection with this specific type of study. 
  

Fiscal Impact: Rule 42 (Sewer Rates and Project Planning Rule 42)=$24,500.00 
Sewer Class Cost of Service Study (CCOS)=$21,500.00 

Recommendation: Consider for Approval 

Attachments: 1. Elkins Sewer Rate Analysis and Possible Projects CPA 
Agreement 

2. Elkins Sewer CPA CCOS Agreement 9 26 2024 
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CITY OF ELKINS 
AGENDA ITEM REPORT 
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CPAs And Consultants 
 
 

City of Elkins; Elkins Sanitary Board 
 

Statement of Qualifications  
&  

Proposal to Serve as  
Project Certified Public Accountant and Rates Consultant 

 
RULE 42 

 
SEWER Rate Analysis/Study and Preliminary Project Planning 

(WVIJDC No.:      ) 
 

September 26, 2024 
 
 

Michael D. Griffith, CPA. AFI 
Griffith & Associates PLLC 
950 Little Coal River Road 
Alum Creek, West Virginia 25003 
 

Michael@Griffith.CPA 
(304) 545-3645 (iPhone)  
(304) 756-3600 (Office) 

(304) 756-2911 (Fax) 
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Griffith & Associates, PLLC     Accountants & Consultants 
.                                                                                                                                                                                                                                                                                                                                                                                                                               . 

------------------------------------------------------------------------------ 
Michael D. Griffith, CPA, AFI                                950 Little Coal River Road Alum Creek, West Virginia 25003  
Michael@Griffith.CPA                                                              Phone: (304) 756.3600    Facsimile: (304) 756.2911 
 

10/27/247:56:58 AM                                                                    https://d.docs.live.net/3aed0e7e7c0fd9e3/contracts 2 3 2022/Elkins Sewer Rate Analysis and Possible Projects CPA Agreement.docx 

September 26, 2024 
     

                                                  Rule 42 - CPA AGREEMENT 

City of Elkins            
Elkins General Rates Rule 42 

  
 

 
 

        
 
 

 
 

RE:   City of Elkins – Sewer Rates and Project Planning Rule 42 (IJDC:             ) 
           CPA Accounting and Consulting Services Proposal and Agreement 
 
Mayor and Members of the Board/Council: 
 
          In response to the request for a proposal for CPA accounting and consulting services for 
the City of Elkins – General Rate Study, we herewith respond. As you may know, the 
undersigned is a former technical staff member of the Public Service Commission 
("Commission" or "PSC") and now represents utilities and consults in matters involving 
utilities, including cases before the Commission and in other venues. This engagement letter 
will outline the services that Griffith & Associates, PLLC provides and the fees for such 
services. We have previously represented Elkins in this matter.  
 
          Description of Work.  We propose to provide expertise and consulting services to the 
City of Elkins for those services typically required of the CPA in general rate studies and 
project planning. We propose to provide accounting services in rate matters and in possible 
projects before the WVIJDC, other funding agencies, Public Service Commission, and 
representation of the Board in related cases. This letter shall constitute our agreement between 
the City of Elkins and Griffith & Associates, PLLC under which we will provide consulting 
services in connection with these issues. We most likely need to prepare exhibits on revenue 
requirements, applicable CPA Rule 42 exhibit setting forth how the Board can meet its current 
and planned obligations. We will advise and work on behalf of the Board/City with regulatory 
and funding agencies.   
 
          Standard of Professional Service. Griffith & Associates, PLLC will attempt to 
perform its services in a professional manner. Griffith & Associates, PLLC does not guarantee 
the results of any analysis that it may undertake, but only agrees to make a good faith attempt 
to base any reports and analysis on its professional judgment and the data available to it. While 
Griffith & Associates, PLLC will attempt to obtain and compile its data in a reliable manner, 
it cannot guarantee the accuracy or completeness. 

401 Davis Avenue
Elkins, West Virginia 26241

Page 33 of 44



City	of	Elkins – General	Sewer	Rate	Review	Rule	42	- CPA Agreement 
September 26, 2024 
Page 3 of 7 
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          Legal Advice. Griffith & Associates, PLLC does not and will not provide legal advice, 
counsel, or interpretations to any party or in connection with this engagement. Our work and 
exhibits will be based upon the understanding contained in this letter.  
            
          Waiver of Confidentiality. Client gives Griffith & Associates, PLLC the right to 
discuss this matter with officers, employees or authorized representatives of the City of Elkins 
and any colleagues of Griffith & Associates, PLLC from whom professional information is 
sought. 
             
         Professional Standards.  This letter is to confirm our understanding of the terms and 
objectives of our engagement and the nature and limitations of said services. We will follow 
the AICPA Statement on Standards for Accounting and Review Services. We are not 
providing audit or review services. It is not in any way intended that Griffith & Associates, 
PLLC will follow requirements related to Auditing Standards. 
           
          We will compile, from information you provide, the balance sheet and the related 
statements of income, retained earnings, cash flows, supporting schedules, and required 
information of the Utility for the year ended June 30, 2024, to be included in the form 
prescribed by the WV Public Service Commission (Rule 42) and issue an accountant’s report 
thereon in accordance with Statements on Standards for Accounting and Review Services 
issued by the American Institute of Certified Public Accountants. 
 
           Our Responsibilities.  The objective of our engagement is to: 
 

1) prepare financial statements in accordance with the requirements of the regulatory basis 
of accounting prescribed by the Public Service Commission of WV (Rule 42) based on 
information provided by you and; 

2) apply accounting and financial reporting expertise to assist you in the presentation of 
financial statements without undertaking to obtain or provide any assurance that there 
are no material modifications that should be made to the financial statements in order 
for them to be in accordance with the requirements of the regulatory basis of accounting 
prescribed by the Public Service Commission of WV (Rule 42). 

 
        We will conduct our compilation engagement in accordance with the Statements on 
Standards for Accounting and Review Services (SSARS) promulgated by the Accounting 
and Review Services Committee of the AICPA and comply with applicable professional 
standards, including the AICPA’s Code of Professional Conduct, and its ethical principles 
of integrity, objectivity, professional competence, and due care, when performing the 
bookkeeping services, preparing the financial statements, and performing the compilation 
engagement. 
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         We are not required to, and will not, verify the accuracy or completeness of the 
information you will provide to us for the engagement or otherwise gather evidence for the 
purpose of expressing an opinion or a conclusion.  Accordingly, we will not express an 
opinion or conclusion nor provide any assurance on the financial statements. 
 
        Our engagement cannot be relied upon to identify or disclose any financial statement 
misstatements, including those caused by fraud or error, or to identify or disclose any 
wrongdoing within the entity or noncompliance with laws and regulations.  However, we 
will inform the appropriate level of management of any material errors and any evidence 
or information that comes to our attention during the performance of our procedures that 
fraud may have occurred.  In addition, we will inform you of any evidence or information 
that comes to our attention during the performance of our compilation procedures regarding 
any wrongdoing within the entity or noncompliance with laws and regulations that may 
have occurred unless they are clearly inconsequential.  We have no responsibility to 
identify and communicate deficiencies or material weakness in your internal control as part 
of this engagement. 
 
       We, in our sole professional judgment, reserve the right to refuse to perform any 
procedure or take any action that could be construed as assuming management 
responsibilities.    
 

     
     Your Responsibilities.   The engagement to be performed is conducted on the basis 
that you acknowledge and understand that our role is to prepare financial statements in 
accordance with the requirements of the regulatory basis of accounting prescribed by the 
Public Service Commission of WV (Rule 42).  A timely filed PSC Report is a 
prerequisite to our work in this matter. You have the following overall responsibilities 
that are fundamental to our undertaking the engagement in accordance with SSARS: 
    

1. The selection of accounting principles in accordance with the regulatory basis of 
accounting prescribed by the WV Public Service Commission. 
 

2. The design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of the financial statements that are free from material 
misstatement, whether due to fraud or error. 
 

3. The prevention and detection of fraud. 
 

4. To ensure that the entity complies with the laws and regulations applicable to its 
activities. 
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5. The accuracy and completeness of the records, documents, explanations, and other 
information, including significant judgments, you provide to us for the engagement. 
 

6. To provide us with –  
• access to all information of which you are aware is relevant to the preparation and 

fair presentation of the financial statements, such as records, documentation, and 
other matters 

• additional information that we may request from you for the purpose of the 
compilation engagement 

• unrestricted access to persons within the entity of whom we determine necessary 
to make inquiries 
 

        You are also responsible for all management decisions and responsibilities and for 
designating an individual with suitable skills, knowledge, and experience to oversee 
bookkeeping service and the preparation of your financial statements.  You are responsible for 
evaluating the adequacy and results of the services performed and accepting responsibility for 
such services. 

 

        With regard to the electronic dissemination of financial statements, including financial 
statements published electronically on your website, you understand that electronic sites are a 
means to distribute information and, therefore, we are not required to read the information 
contained in these sites or to consider the consistency of other information in the electronic 
site with the original document. 
           
         Our Report.  As part of our engagement, we will issue a report that will state that we 
did not audit or review the financial statements and that, accordingly, we do not express an 
opinion, a conclusion, nor provide any assurance on them.  There may be circumstances in 
which the report differs from the expected form and content.  We are not independent with 
respect to the City of Elkins.  We will disclose that we are not independent in our compilation 
report.  If, for any reason, we are unable to complete the compilation of your financial 
statements, we will not issue a report on such statements as a result of this engagement. 

 
       You agree to include our accountant’s compilation report in any document containing 
financial statements that indicates that we have performed a compilation engagement on such 
financial statements and, prior to the inclusion of the report, to ask our permission to do so. 
  

Scope of Work/Required Information. This engagement contemplates one draft Rule 
42 for our Board funding and final Rule 42 for Council, and regulatory agencies based on one 
test year. This contract amount is not intended to cover additional updated test years 
information. This agreement's scope does not include the work associated with a class cost-
of-service study (expanded analysis sometimes required by the WV PSC) if one is to be 
required for any reason. A cost-of-service study would be an expanded scope for our work and 
would require an addendum or separate agreement. We are proposing such a study by separate 
agreement.  
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          Other Relevant Information.   Michael D. Griffith, CPA, is the firm managing 
member and is responsible for supervising the engagement and signing the report or 
authorizing another individual to sign it. The City of Elkins warrants that the level of 
cooperation we receive and the quantity and quality of data and information available and 
provided affects our work and related fees. If this matter goes to hearing or is otherwise 
litigated the client understands and agrees that our then current standard rates shall apply. If 
the Board wishes to terminate this agreement, it can do so with written notice which will be 
effective upon receipt of said written notice by the undersigned. The Board specifically agrees 
and understands that the fees will be due and owing and are not contingent on successful 
funding or completion of any project or PSC (or any other jurisdiction's) adjudication of rates.  

Our fixed fee for these services will be twenty-four thousand and five hundred dollars 
($24,500.00). Our range of hourly rates is $60-$295 per hour based on our staffing for any 
out-of-scope hourly work. Our fees are not contingent on rates, or any project being funded, 
approved, or constructed. Our fees will be immediately due upon the determination that the 
City has not reasonably progressed in project development (solely determined by discretion 
of Griffith & Associates PLLC). This fixed fee is not intended to cover litigation time if it 
should be contested in any manner.         

We appreciate the opportunity to be of service to you and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us 
know. You may request that we perform additional service not contemplated by this 
engagement letter. If this occurs, we will communicate with you regarding the scope of the 
additional services and the estimated additional fee via proposed addenda. We may also issue 
a separate engagement letter covering the additional services. In the absence of any other 
written communication from us documenting such additional services, our services will 
continue to be governed by the terms of this engagement letter. 

 
 
 
 
 
 
 
…Space left blank intentionally… 
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  SIGNATURE PAGE 
 
 
             If you acknowledge and agree with the terms of our engagement as described in this 
letter, please sign this letter, and return it to us.  This agreement will become effective as soon 
as you sign, date, and return the enclosed copy and we have received said copy. Please forward 
the executed copy to us at the following address, Griffith & Associates, PLLC, 950 Little Coal 
River Road, Alum Creek, West Virginia, 25003. In any event, at our sole option, we are no 
longer obligated under the terms of this agreement if it is not signed by both parties (and 
received by us) within 120 days of the date of the agreement. 
 
 
 

Sincerely, 
 
                                                  
 
 

                                Michael D. Griffith, CPA, AFI 
                             Griffith & Associates, PLLC 

  
MDG/s 
 
 
 
Enclosures:  RFP Specific Responses (upon request) 

Information Sheet and Client List (upon request)  
   Internal Revenue Service Form W-9 (upon request) 
 
 
 
 
Agreed and Confirmed 
 
 
  
by: 
__________________________________Title___________________Date_____________ 

    Authorized Representative       
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CPAs And Consultants 
 
 

City of Elkins; Elkins Sanitary Board 
 
 
 

Statement of Qualifications  
&  

Proposal to Serve as Certified Public Accountant 
 

SEWER CLASS COST OF SERVICE STUDY (CCOS) 
 

General Sewer Rates Review & Project Planning 
 

September 26, 2024 
 
 
 

Michael D. Griffith, CPA. AFI 
Griffith & Associates PLLC 
950 Little Coal River Road 
Alum Creek, West Virginia 25003 
 

Michael@Griffith.CPA 
(304) 545-3645 (iPhone)  
(304) 756-3600 (Office) 

(304) 756-2911 (Fax) 
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September 26, 2024 
  

             CCOS CPA Agreement-Sewer 
 

City of Elkins 
CPA Consulting Services – SEWER CCOS 
401 Davis Avenue 
Elkins, West Virginia 26241                                

          
      

RE:   City of Elkins – General Sewer Rates and Project Planning 
           CPA Accounting and Consulting Services Proposal and Agreement-CCOS  
 
Honorable Mayor Marco and Board and Council Members: 
 
           In response to the request for a proposal for CPA accounting and consulting services 
for the Elkins General Sewer Rates and Project Planning, we herewith respond. As you 
may know, the undersigned is a former technical staff member of the Public Service 
Commission ("Commission" or "PSC") and now represents utilities and consults in matters 
involving utilities, including cases before the Commission and in other venues. This 
engagement letter will outline the services that Griffith & Associates, PLLC provides and the 
fees for such services. 
 
           Description of Work.  In conjunction with a Rule 42 exhibit agreement, we propose 
to complete a class cost of service study for assistance in revenue requirement allocation. This 
letter shall constitute our agreement between the City of Elkins and Griffith & Associates, 
PLLC under which we will provide consulting services in connection with this specific type 
of study.  
 
          Standard of Professional Service. Griffith & Associates, PLLC will attempt to 
perform its services in a professional manner. Griffith & Associates, PLLC does not guarantee 
the results of any analysis that it may undertake, but only agrees to make a good faith attempt 
to base any reports and analysis on its professional judgment and the data available to it. While 
Griffith & Associates, PLLC will attempt to obtain and compile its data in a reliable manner, 
it cannot guarantee the accuracy or completeness. 
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          Waiver of Confidentiality. Client gives Griffith & Associates, PLLC the right to 
discuss this matter with officers, employees or authorized representatives of the City of Elkins 
and any colleagues of Griffith & Associates, PLLC from whom professional information is 
sought. 
             
         Professional Standards.  This letter is to confirm our understanding of the terms and 
objectives of our engagement and the nature and limitations of said services. We will follow 
the AICPA Statement on Standards for Accounting and Review Services. We are not 
providing audit or review services. It is not in any way intended that Griffith & Associates, 
PLLC will follow requirements related to Auditing Standards.    
 
            We will compile, from information you provide, an allocation study in the required 
form prescribed by the WV Public Service Commission (CCOS as part of Rule 42) in 
conjunction with a Rule 42 Exhibit, if we are so engaged. 

 
        Our engagement cannot be relied upon to identify or disclose any financial statement 
misstatements, including those caused by fraud or error, or to identify or disclose any 
wrongdoing within the entity or noncompliance with laws and regulations.  However, we 
will inform the appropriate level of management of any material errors and any evidence 
or information that comes to our attention during the performance of our procedures that 
fraud may have occurred.  In addition, we will inform you of any evidence or information 
that comes to our attention during the performance of our compilation procedures regarding 
any wrongdoing within the entity or noncompliance with laws and regulations that may 
have occurred unless they are clearly inconsequential.  We have no responsibility to 
identify and communicate deficiencies or material weakness in your internal control as part 
of this engagement. 
 
       We, in our sole professional judgment, reserve the right to refuse to perform any 
procedure or take any action that could be construed as assuming management 
responsibilities.    

 
          Scope of Work/Required Information. This engagement contemplates one class cost 
of service study report based on one test year. This contract amount is not intended to cover 
additional updated test years information. This agreement's scope does not include the work 
associated with the actual Rule 42 exhibit presentation of which we have proposed in a 
separate agreement. If it is later determined that this study is not needed, we will only bill for 
percentage of work completed on this CCOS, determined solely at our discretion.  

 The fixed fee is not intended to cover litigation time if it should be contested in any 
manner.         
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          Other Relevant Information.   Michael D. Griffith, CPA, is the firm managing 
member and is responsible for supervising the engagement and signing the report or 
authorizing another individual to sign it. The City of Elkins warrants that the level of 
cooperation we receive and the quantity and quality of data and information available and 
provided affects our work and related fees. If this matter goes to hearing or is otherwise 
litigated the client understands and agrees that our then current standard hourly rates shall 
apply. If the City wishes to terminate this agreement, it can do so with written notice which 
will be effective upon receipt of said written notice by the undersigned. The City specifically 
agrees and understands that the fees will be due and owing and are not contingent on successful 
funding or completion of the project or PSC (or any other jurisdiction's) adjudication of rates. 
This agreement is contingent on our firm being engaged to prepare the necessary Rule 
42 exhibit that is interrelated to this expanded study. We further recommend our 
consultation with your legal counsel to confirm that this CCOS is necessary or if a Rule 
42 engagement alone might be appropriate. Given that Elkins has resale customers, we 
believe it is likely required. 

Our fixed fee for these services will be twenty-one thousand, five hundred dollars 
($21,500.00). Our range of hourly rates is $60-$275 per hour based on our staffing for any 
out-of-scope hourly work. Our fees are not contingent on the project being funded, approved, 
or constructed. Our fees will be immediately due upon the determination that the City has not 
reasonably progressed in project development (solely determined by discretion of Griffith & 
Associates PLLC). We will provide an IRS Form W-9 upon your request. This fixed fee is not 
intended to cover litigation time if it should be contested in any manner.         

We appreciate the opportunity to be of service to you and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us 
know. You may request that we perform additional service not contemplated by this 
engagement letter. If this occurs, we will communicate with you regarding the scope of the 
additional services and the estimated additional fee via proposed addenda. We may also issue 
a separate engagement letter covering the additional services. In the absence of any other 
written communication from us documenting such additional services, our services will 
continue to be governed by the terms of this engagement letter. 

 

 
…Space left blank intentionally… 
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  SIGNATURE PAGE 

 

             If you acknowledge and agree with the terms of our engagement as described in this 
letter, please sign this letter, and return it to us.  This agreement will become effective as soon 
as you sign, date, and return the enclosed copy and we have received said copy. Please forward 
the executed copy to us at the following address, Griffith & Associates, PLLC, 950 Little Coal 
River Road, Alum Creek, West Virginia, 25003. In any event, at our sole option, we are no 
longer obligated under the terms of this agreement if it is not signed by both parties (and 
received by us) within 120 days of the date of the agreement. 
 
 
 

Sincerely, 
 
                                                  
 
 

                                Michael D. Griffith, CPA, AFI 
                             Griffith & Associates, PLLC 

   
MDG/s 
 
 
 
Enclosure:      Internal Revenue Service Form W-9 (upon request) 
 
 
 
 
Agreed and Confirmed 
 
 
  
by: 
__________________________________Title___________________Date_____________ 

    Authorized Representative       
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: November 18, 2024 

Section: New business 

Category: Presentation 

Agenda Item Name: Personnel Issue In Wastewater Department 

Recommended By: Whitney L. Hymes-Wastewater Superintendent/Chief Operator 

Summary: Discussion of Wastewater Department Personnel Issue  

Fiscal Impact: N/A 

Recommendation: Discussion  

Attachments: None 
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