
 
 City of Elkins 

Sanitary Board 
June 16, 2025 

10:00 AM 
Phil Gainer Community Center 

142 Robert E Lee Ave. Ext. 
 

 

 

Meets every 3rd Monday of the month 
 

AGENDA 
1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of May 19, 2025 
4. Reports 
  a. Wastewater Superintendent/Chief Operator 
  b. Wastewater Collection Supervisor 
  c. Financial Statements as of May 31, 2025 
5. New business 
  a. Approval of Sewer Invoices 
  b. Sidewalk Replacement for 12 1/2 Walnut St. 
  c. Resolution (RFP #03): Approving Invoices Relating to Services for the Vacuum 

Truck Dumping Station Project 
  d. Sewer Fund Budget Revisons 
  e. Personal Policy Update-Paid Meal Breaks for Field Based Employees in 

Wastewater Department 
6. Announcements 
7. Adjournment 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 16, 2025 

Section: Minutes 

Category: Action Item 

Agenda Item Name: Proposed minutes for the meeting of May 19, 2025 

Recommended By: Whitney L. Hymes - Wastewater Superintendent/Chief Operator 

Summary: Approval of minutes for the May 19, 2025, Sanitary Board Meeting. 
  

Fiscal Impact: N/A 

Recommendation: Consider for Approval 

Attachments: 1. Sanitary Board - 2025_5_19 - Minutes 
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SANITARY BOARD 

REGULAR MEETING 

MINUTES 
 

142 Robert E Lee Avenue 

Phil Gainer Center 

May 19, 2025 

10:00 a.m. 
 

Present were Committee Members: Jerry Marco (Chair), Randall Biller (Committee Member), & Richard Carr 

(Committee Member) 

 

Also attending: Whitney Hymes (Wastewater Chief Operator), Tracy Judy (Treasurer), Chris Marshall (Director 

of Human Resources), Gerry Roberts (City Attorney), Mark Hartley (Wastewater Collection Supervisor), Joey 

Thompson (Assistant Wastewater Collection Supervisor), and Jasmine Mallow (Wastewater Administrative 

Assistant) were also present. 

 

PUBLIC COMMENT 

 

Adam J. Skidmore, 12 ½ Walnut Street, Mr. Skidmore spoke out about ongoing sewer damage situation with 

his residence. He asked the Sanitary Board to reconsider reimbursement request of $1,750.00 which would be 

the replacement of sidewalk cost. 

 

MINUTES 

Jerry Marco, MOVED THE APPROVAL OF THE MINUTES OF APRIL 21, 2025, MEETING.  The motion carried.    

REPORTS 

Whitney Hymes, Wastewater Superintendent/Chief Operator, provided a report for the month of April 2025. 

Mark Hartley, Wastewater Collection Supervisor, provided a report for the month of April 2025. 

Tracy Judy, City Treasurer, provided financial reports for the month of April 30, 2025. 

NEW BUSINESS 

Richard Carr, MOVED APPROVAL OF SEWER INVOICES. The motion carried. 

 

Richard Carr, MOVED THE APPROVAL OF REAPPOINTING THE CITY ATTORNEY (GERRY ROBERTS) 

UNDER THE CURRENT SET TERMS FOR THE SANITARY BOARD. The motion carried.  

 

Jerry Marco, MOVED THE APPROVAL OF FY 2026 BUDGET AS PRESENTED. The motion carried. 

 

Richard Carr, MOVED THE APPROVAL TO CHANGE OF WASTEWATER ADMINISTRATIVE ASSISTANT 

POSITION FROM PART-TIME TO FULL-TIME.  The motion carried. 

 

Randall Biller, MOVED THE APPROVAL OF TRANSITIONING CURRENT WASTEWATER 

ADMINISTRATION ASSISTANT (JASMINE MALLOW) FROM PART-TIME STATUS TO FULL-TIME 

STATUS. The motion carried. 

Page 3 of 30



Sanitary Board  June 17, 2024 
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Jerry Marco, MOVED THE APPROVAL OF THE PURCHASE OF 2025 JOHN DEERE 331P SKID STEER 

WITH FORK, BUCKET, AND BOOM LIFT ATTACHMENTS. The motion carried. 

 

Richard Carr, MOVED THE APPROVAL OF THE HRIS PLATFORM. The motion carried. 
 

The meeting was adjourned at 10:41 a.m. 

 

The foregoing minutes were approved at the meeting of ___________, 2025 Sanitary Board meeting. 

 

 

____________________________    _______________________________ 

Name & Title       Signature 
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DUMP STATION CONSTRUCTION 

• Advertisements for BIDS were published on June 7th and June 14th 

• BID opening was on July 10, 2024 @ 3:00PM at Elkins City Hall 2nd Floor Council 

Chambers 

• BID tabulation is as follows: 

➢ Hulls’ Contracting Inc. 

Total BID: $268,500.00  

Deductive Alternative #1: $5,000 

Deductive Alternative #2: $60,000 

➢ Green River Group, LLC 

Total BID: $392,000 

Deductive Alternative #1: $15,000 

Deductive Alternative #2: $62,000 

➢ Polino Contracting, Inc  

Total BID: $396,921.00 

Deductive Alternative #1: $12,517.00 

Deductive Alternative #2: $58,240.00 

 

• All work summarized shall be substantially complete within sixty (60) calendar days after 

the date when the contract times commence to run. 

• July 15, 2024 Sanitary Board Agenda moved to review funding and revisit at 

 8/19/2024 meeting. 

• Funding Sources 

 $120,277.89 ARPA Funding 

 $123,928.04 Loan Reserve  

TOTAL Funding: $244,205.93 [Short $24,294.07] 

➢ Options for Additional Funding and Construction  

 Depreciation Fund and Sanitary Budget  

  7/30/24-Depreciation Account has $230,470.42. $6,250 is placed in  

  account monthly. Approximately $21,573.57 will be out of   

   Depreciation account for equipment repairs in the next month. 

 Electrical installation paid from regular sanitary budget 

  200amp service (required)=$2,500-$5,000 

W A S TE WA TE R  S U PER I N TEN D EN T / CH I EF  O PERA TO R  RE PO RT  

Date:  June 16, 2025 

Time:   10:00AM 

Report Presented By:  Whitney Hymes-Wastewater Superintendent/Chief Operator  
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Wastewater Superintendent/Chief Operator Report 

  480V 3Phase service (future development) =$15,000 

• UPDATE (9/9/2024) 

➢ Notice to Proceed and Agreement was supplied to contractor Hull’s Contractor. 

Waiting to receive start date from contractor. 

➢ Randolph County Commission declined (3rd decline) agenda addition request 

for funding.  

• UPDATE (10/21/2024) 

➢ Notice to Proceed was issued for November 1, 2024 (Friday) to Hulls 

Contracting. Contractor will be working on the 11th Street Project and 

Wastewater Dumping Station simultaneously. Electric installation to site that is 

responsibility of the City of Elkins has been installed and is ready for access.  

• UPDATE (11/13/2024) 

➢ Hull’s Contracting moved equipment to site (5 Riverbend Park-Wastewater 

Plan) on 11/13/2024. Excavation of site began on 11/18/2024. 

• UPDATE (1/21/2025) 

➢ Hull’s Contracting is 80% completed with project. Installation of wet well and 

piping needs to be completed along with the installation of check valves. 

City will install electrical components. 2nd payment (RFP#02) is included for 

approval on 1/21/2025 agenda. 

• UPDATE (2/18/2025) 

➢ Completion of wet well installation and check valves complete by Hull’s 

Contracting. Electrical installation has been completed by City. Sides of 

station have been smoothed down where concrete forms caused 

imperfections. Installation of wet well discharge piping not complete. Hydrant 

and water service installation are also complete. Hymes spoke with Roger Hull 

on 2/13/2025 via phone concerning lighting, rebar concerns on sidewalls, 

electrical installation completion, and culvert installation. 

• UPDATE (3/17/2025) 

➢ Project is past the 120 days from Notice of Proceed issue date. Hull’s 

Contracting is continuing to work on project to reach completion before 

spring.  

• UPDATE (4/21/2025) 

➢ Project is at 95% completion as of 4/21/2025. The contractor is still responsible 

for paving the road and installing check valve lids that fit.  

• UPDATE (5/19/2025) 

➢ Final walk through completed on 4/25/2025. Issues with station were 

addressed and reported to both Hull’s Contracting and CEC. Waiting for 

Hull’s Contracting to provide information to CEC for substantial completion to 

be issued. Dump Station can be used. 

• UPDATE (6/16/2025) 

CEC Provided Hulls’ Contracting Substantial Completion Forms for Signature on 

6/5/2025. Warranty is 1 year from below dates.  

➢ Date of Substantial Completion for Vacuum Truck Dumping Station 

▪ May 19, 2025 

➢ Date of Substantial Completion for 11th Street Sanitary Sewer Location 

▪ December 6, 2025 
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Wastewater Superintendent/Chief Operator Report 

CONSENT DECREE/LTCP UPDATES  

• Teams meeting on 11/1/2024 between Armando Benincasa (Steptoe & Johnson PLLC), 

Mike Davis (Burgess & Niple), and Whitney Hymes (Elkins Wastewater 

Superintendent/Chief Operator). No contact or word from EPA on status of LTCP or 

Consent Decree. Decision was to wait until the first of the year and reconvene for 

discussion on plan of action.  

• No Update as of 1/21/2025 

• UPDATE AS OF 2/18/2025: 

Email from Armando Benincasa (Steptoe and Johnson Legal Counsel) on 

1/28/2025 stating that he has not had any correspondence with EPA Legal 

counsel. Benincasa suggested continuing working with the WVDEP regarding the 

permit. LTCP still has not been approved. If delay is causing issues with the City 

regarding projects then a push should be issued.  

• NO UPDATES AS OF 3/17/2025 

• NO UPDATES AS OF 4/21/2025 

• NO UPDATES AS OF 5/19/2025 

• NO UPDATES AS OF 6/16/2025 

GRIFFITH ASSOCIATES, LLC AND RULE 42 UPDATE  

• Dixie Kellmeyer was contacted via email on 3/28/2025. Kellmeyer’ s response was that 

the report was currently being worked on, and it should be completed within the next 

couple of weeks. No other updates as of 4/21/2025.  

• Contacted Griffith Associates via email on 5/8/2025-Michael Griffth responded via 

email on 5/12/2025 requesting more information such as non-big capital projects that 

need to be included. Hymes is currently working on that list to supply Griffth Associates. 

• Additional information requested provided via email on 5/19/2025 from the Wastewater 

Department. No response as of 6/16/2025. 

HIRING OF ADDITIONAL OPERATOR POSTION  

• Wastewater Plant Operator In Training (OIT) was posted on 6/9/2025 to fill vacant 

position that was not filled from the previous fiscal year.  FY2026 Budget was reviewed 

to support.  

Page 7 of 30



Page 8 of 30



Page 9 of 30



Page 10 of 30



Page 11 of 30



Page 12 of 30



Page 13 of 30



Page 14 of 30



Page 15 of 30



Page 16 of 30



Page 17 of 30



   

CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 16, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Approval of Sewer Invoices 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Crim Law Office, PLLC Invoice #492: $370.00  

Fiscal Impact: Total: $370.00 

Recommendation: Consider for Approval 

Attachments: 1. CrimLawInvoice492 
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Reviewed/Approved by Wastewater (Superintendent/Cheif Operator) on 6/6/2025 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 16, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Sidewalk Replacement for 12 1/2 Walnut St. 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Request from 5/19/2025 Sanitary Board meeting public comment (12 
1/2 Walnut Street Resident) for additional payment for damages at 12 
1/2 Walnut Street. Additional payment reflects sidewalk repairs.  

Fiscal Impact: $1750.00 

Recommendation: Consider for Approval 

Attachments: 1. IMG_20250610_111459 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 16, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Resolution (RFP #03): Approving Invoices Relating to Services for the 
Vacuum Truck Dumping Station Project 

Recommended By: Whitney L. Hymes-Wastewater Superintendent/Chief Operator 

Summary: Resolution (RFP #03) for payment of 100% completion of the vacuum 
dumping station located at the wastewater treatment plant [IJDC 
Project #:2012S-1373]. Funds for RFP #03 will come from City of 
Elkins ARPA account and City of Elkins Sewer Budget. 
  

Fiscal Impact: RFP #1 (1/7/2025):   $120,825.00 (IJDC Loan) 
                        Total of RFP #1: $120,825.00 
RFP #2 (1/21/2025): $3,103.04 (IJDC Loan) 
                                  $69,391.96 (City ARPA) 
                        Total of RFP #2: $72,495.00 
RFP #3 (6/16/2025): $50,885.93 (City ARPA) 
                                  $24,294.07 (City Sewer Account)  
                        Total of RFP #3: $75,180.00-AMOUNT DUE FOR 
100% Completion  
TOTAL PROJECT COST: $268,500.00 

Recommendation: Consider for Approval  

Attachments: 1. 2025-06-16_Elkins VTDS_Req#03 
 

Page 24 of 30



h
tt
p
s:
//
re
gi
o
n
vi
iw
v.
sh
ar
ep

o
in
t.
co
m
/s
it
es
/R
eg
io
n
V
II
P
la
n
n
in
gD

ev
el
o
p
m
en

t/
Sh
ar
ed

 D
o
cu
m
en

ts
/P
ro
je
ct
s/
D
ev
el
o
p
in
g/
El
ki
n
s 
V
ac
u
u
m
 T
ru
ck
 D
u
m
p
 

St
at
io
n
/R
eq
u
is
it
io
n
s/
R
es
o
lu
ti
o
n
s/
2
0
2
5
‐0
6
‐1
6
_E
lk
in
s 
V
TD

S_
R
es
#0
3
.d
o
cx
 

 

R
ES
O
LU

TI
O
N
 

o
f 
th
e 

C
IT
Y
 O
F 
EL

K
IN
S 
SA

N
IT
A
R
Y
 S
EW

ER
 B
O
A
R
D
, W

ES
T 
V
IR
G
IN
IA
 

A
P
P
R
O
V
IN
G
 IN

V
O
IC
ES
 R
EL
A
TI
N
G
 T
O
 S
ER

V
IC
ES
 

fo
r 
th
e 

V
A
C
U
U
M
 T
R
U
C
K
 D
U
M
P
IN
G
 S
TA

TI
O
N
 P
R
O
JE
C
T 

IJ
D
C
 P
R
O
JE
C
T 
# 
2
0
1
2
S‐
1
3
7
3
 

R
FP

 #
0
3
 

an
d
 

A
U
TH

O
R
IZ
IN
G
 P
A
Y
M
EN

T 
TH

ER
EO

F 

W
H
ER

EA
S,
 t
h
e 
El
ki
n
s 
Sa
n
it
ar
y 
Se
w
er
 B
o
ar
d
 h
as
 r
ev
ie
w
ed

 t
h
e 
in
vo
ic
es
 a
tt
ac
h
e
d
 h
er
et
o
 a
n
d
 i
n
co
rp
o
ra
te
d
 h
er
ei
n
 

b
y 
re
fe
re
n
ce
 r
el
at
in
g 
to
 t
h
e 
V
ac
u
u
m
 T
ru
ck
 D
u
m
p
in
g 
St
at
io
n
 P
ro
je
ct
 f
u
n
d
e
d
 i
n
 p
ar
t 
b
y 
th
e 
In
fr
as
tr
u
ct
u
re
 &
 J
o
b
s 

D
ev
el
o
p
m
en

t 
C
o
u
n
ci
l (
“I
JD
C
”)
, t
h
e 
C
it
y 
o
f 
El
ki
n
s 
A
m
e
ri
ca
n
 R
es
cu
e
 P
la
n
 A
ct
 (
“E
lk
in
s 
A
R
P
A
”)
 a
n
d
  t
h
e 
El
ki
n
s 
Sa
n
it
ar
y 

Se
w
er
 B
o
ar
d
 (
“E
lk
in
s 
Sa
n
. S
ew

er
”)
 a
n
d
 f
in
d
 a
s 
fo
llo
w
s:
 

A
. 

Th
at
 n
o
n
e
 o
f 
th
e 
it
e
m
s 
fo
r 
w
h
ic
h
 p
ay
m
en

t 
is
 p
ro
p
o
se
d
 t
o
 b
e
 m

ad
e
 h
as
 b
e
e
n
 r
e
q
u
es
te
d
 f
ro
m
 

an
o
th
er
 f
u
n
d
in
g 
so
u
rc
e;
 

 

B
. 

Th
at
 e
ac
h
 i
te
m
 f
o
r 
w
h
ic
h
 t
h
e 
p
ay
m
en

t 
is
 p
ro
p
o
se
d
 t
o
 b
e 
p
ai
d
 is
 o
r 
w
as
 n
ec
es
sa
ry
 in

 c
o
n
n
ec
ti
o
n
 

w
it
h
 t
h
e
 P
ro
je
ct
 a
n
d
 c
o
n
st
it
u
te
s 
a 
co
st
 o
f 
th
e 
P
ro
je
ct
; 

 

C
. 

Th
at
 e
ac
h
 o
f 
su
ch
 c
o
st
s 
h
as
 b
ee
n
 o
th
er
w
is
e 
p
ro
p
er
ly
 in
cu
rr
ed

; 
 

D
. 

Th
at
 t
h
e
 p
ay
m
en

t 
fo
r 
e
ac
h
 o
f 
th
e 
it
em

s 
p
ro
p
o
se
d
 is
 d
u
e 
an
d
 o
w
ed

. 

N
O
W
, 
TH

ER
EF
O
R
E,
 B
E 
IT
 R
ES
O
LV

ED
 t
h
at
 t
h
e
 E
lk
in
s 
Sa
n
it
ar
y 
Se
w
er
 B
o
ar
d
 h
er
e
b
y 
ap
p
ro
ve
s 
an
d
 a
u
th
o
ri
ze
s 

p
ay
m
en

t 
o
f 
th
e 
fo
llo
w
in
g 
in
vo
ic
es
: 

V
e
n
d
o
r 

In
vo
ic
e
 #
 

In
vo
ic
e
 

D
at
e
 

IJ
D
C
 L
o
an

 
 

($
1
2
3
,9
2
8
.0
4
 

To
ta
l A

llo
ca
ti
o
n
) 

El
ki
n
s 
A
R
P
A
 

 
($
1
2
0
,2
7
7
.8
9
 

To
ta
l A

llo
ca
ti
o
n
) 

El
ki
n
s 
Sa
n
. 

Se
w
e
r 

($
2
4
,2
9
4
.0
7
 

To
ta
l A

llo
ca
ti
o
n
) 

To
ta
l 

 
($
2
6
8
,5
0
0
.0
0
 

To
ta
l P
ro
je
ct
) 

H
u
ll’
s 
C
o
n
tr
ac
ti
n
g,
 In
c.
 

3
 ‐
 F
in
al
 

0
5
/1
6
/2
0
2
5
 

$
0
.0
0
 

$
5
0
,8
8
5
.9
3
 

$
2
4
,2
9
4
.0
7
 

$
7
5
,1
8
0
.0
0
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

TO
TA

LS
: 

 
$
5
0
,8
8
5
.9
3
 

$
2
4
,2
9
4
.0
7
 

$
7
5
,1
8
0
.0
0
 

  A
D
O
P
TE
D
 B
Y
 t
h
e
 E
lk
in
s 
Sa
n
it
ar
y 
Se
w
er
 B
o
ar
d
 a
t 
a 
m
ee
ti
n
g 
h
e
ld
 o
n
 t
h
e 
1
6
st
 d
ay
 o
f 
Ju
n
e,
 2
0
2
5
. 

El
ki
n
s 
Sa
n
it
ar
y 
Se
w
e
r 
B
o
ar
d
 

 

B
y:
   

 
 

 
Je
rr
y 
A
. M

ar
co
, C
h
ai
rm

an
 

 

Page 25 of 30



Page 26 of 30



Page 27 of 30



   

CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 16, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Sewer Fund Budget Revisons 

Recommended By: Tracy Judy-City of Elkins Treasurer 

Summary: Budget revisions for Sewer Department presented by Treasurer.  

Fiscal Impact: See Attached Documentation 

Recommendation: Consider for Approval 

Attachments: 1. Budget Revision #1 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 16, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Personal Policy Update-Paid Meal Breaks for Field Based Employees 
in Wastewater Department 

Recommended By: Whitney L. Hymes (Wastewater Superintendent/Chief Operator) 
Chris Marshall (Human Resources Director) 

Summary: Memorandum Provided for Explanation    

Fiscal Impact: No Fiscal Impact  

Recommendation: Consider for Approval 

Attachments: None 
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