
 
 City of Elkins 

Sanitary Board 
September 15, 2025 

10:00 AM 
Phil Gainer Community Center 

142 Robert E Lee Ave. Ext. 
 

 

 

Meets every 3rd Monday of the month 
 

AGENDA 
1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of August 11, 2025 
4. Reports 
  a. Wastewater Superintendent/Chief Operator 
  b. Wastewater Collection Supervisor 
  c. Financial Statements as of August 31, 2025 
5. Unfinished business 
  a. Review and Discussion of Griffth & Associates PLCC Agreement: Rule 42-Sewer 

Rate Analysis/Study and Preliminary Project Planning for Wastewater 
6. New business 
  a. Approval of Sewer Invoices 
  b. Personnel Action Request for Mike Mallow 
  c. Proposed Classification and Compensation Plan for City Organization 
  d. Discussion and Review of Filed Civil Complaint 25-M42C-00320 
7. Announcements 
8. Adjournment 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: September 15, 2025 

Section: Minutes 

Category: Action Item 

Agenda Item Name: Proposed minutes for the meeting of August 11, 2025 

Recommended By: Whitney L. Hymes - Wastewater Superintendent/Chief Operator 

Summary: Approval of minutes for the August 11, 2025, Sanitary Board 
Meeting.  

Fiscal Impact: N/A 

Recommendation: Consider for Approval 

Attachments: 1. Sanitary Board - 2025_8_11 - Minutes 
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SANITARY BOARD 

REGULAR MEETING 

MINUTES 
 

142 Robert E Lee Avenue 

Phil Gainer Center 

August 11, 2025 

3:00 p.m. 
 

Present were Committee Members: Jerry Marco (Chair), Randall Biller (Committee Member), & Richard Carr 

(Committee Member) 

 

Also attending: Whitney Hymes (Wastewater Chief Operator), Gerry Roberts (City Attorney), Tracy Judy (City 

Treasurer), Michael Griffth (Accountant), Steve Buchanan (CEC), Travis Adams (CEC), Cary Smith (Region VII), 
and Jasmine Mallow (Wastewater Administrative Assistant) were also present. 

 

Mark Hartley (Wastewater Collection Supervisor) was absent. 

 

Public Present: Adam Skidmore and Ellen Yoakum-Skidmore (Residents of 12 ½ Walnut St.) 

 

MINUTES 

Randall Biller, MOVED THE APPROVAL OF THE MINUTES OF JULY 21, 2025, MEETING.  The motion carried.    

REPORTS 

Whitney Hymes, Wastewater Superintendent/Chief Operator, provided a report for the month of July 2025. 

Tracy Judy, City Treasurer, provided electronic financial reports for the month of July 31, 2025. 

UNFINISHED BUSINESS 

Richard Carr, MOVED THE APPROVAL OF DAVIS AVENUE BRIDGE UTILITY AGREEMENT AS 

PRESENTED TO BE FORWARDED TO THE CITY COUNCIL FOR REVIEW AND APPROVAL. The motion 

carried. 

 

NEW BUSINESS 

Richard Carr, MOVED THE APPROVAL OF SEWER INVOICES. The motion carried. 

 

Jerry Marco, MOVED THE APPROVAL TO COMPROMISE WITH THE RESIDENTS OF 12 ½ WALNUT ST. 

TO REIMBURSE $3,100 OF THE AMOUNT THEY WERE REQUESTING. The motion carried. 

 

REVIEW AND DISCUSSION OF LONG TERM CONTROL PLAN (LTCP). No action taken.  

 

Richard Carr, MOVED THE APPROVAL TO PURSUE FINDING FUNDING FOR THE PROJECT OF 

GEORGETOWN ROAD AREA AND TRICKETT LANE PROJECT (2025S-2666). The motion carried. 
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Sanitary Board  June 17, 2024 
 

Page 2 of 2 

 

Jerry Marco, MOVED THE APPROVAL OF ENTERING INTO EXECUTIVE SESSION FOR THE PURPOSE 

OF REVIEW AND DISCUSSION OF GRIFFTH & ASSOCIATES PLCC AGREEMENT: RULE 42-SEWER 

RATE ANALYSIS/STUDY AND PRELIMINARY PROJECT PLANNING FOR WASTEWATER. The motion 

carried. The Board Entered executive session at 3:42p.m. and returned at 4:01p.m. No Further Action was Taken. 

The chair (Jerry Marco) announced that Whitney Hymes (Wastewater Chief Operator) would set up a meeting with 

Leadsville PSD to discuss inquiries.  

 

The meeting was adjourned at 4:02p.m. 

 

The foregoing minutes were approved at the meeting of ___________, 2025 Sanitary Board meeting. 

 

____________________________    _______________________________ 

Name & Title       Signature 
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DAVIS & ELKINS COLLEGE ENVIRONMENTAL SCIENCE CLASSES VISTING THE 

WASTEWATER TREATMENT PLANT  

• On October 15, 2025 (Wednesday), D&E’s Watershed and Ecosystem Science class will 

be visiting the Wastewater Treatment Plant to discover the stormwater system and 

ecosystem effects. On October 16, 2025 (Thursday), D&E’s Advanced Natural Resource 

Class is visiting the Wastewater Treatment Plant to learn about sampling procedures 

and operation of the laboratory.  

APPRENTICESHIP GRANT UPDATE 

• Currently working on public notification guides and hiring procedures. Planning on 

contacting local schools in the area to visit and present the apprenticeship grant too. 

Community involvement is also being planned through school visits and presentations. 

LONG TERM CONTROL PLAN (LTCP) AND CONSENT DECREE UPDATE  

• CEC requested information from the EPA on 8/8/2025. Information was provided to CEC 

by the EPA on 8/26/2025. More information was requested by CEC from the City of Elkins 

which was provided on 9/4/2025. WVDEP stated they do not know status of LTCP at the 

8/7/2025 Teams meeting. No information provided by the EPA on the status of either the 

LTCP or the consent decree to date. Meeting with CEC on 9/11/2025 to discuss plans 

with LTCP. 

LIFT STATION UPGRADES  

• The Wastewater Department has currently made the following updates to lift stations.  

➢ Roof Repairs: Glendale Lift Station #3 and Barron Ave Lift Station #1. 

➢ Construction of shelters over outside panel boxes: Reidboard Lift Station #5, AB 

Andrews Lift Station #6, Vector Lift Station #7, Whiteman Ave Lift Station #8, 15th 

Street Lift Station #9, and Teaberry Hills Lift Station #10.  

➢ Replaced electrical service at Stewart Ave Lift Station 

➢ Replaced damaged electrical pole at Vector Ave Lift Station 

W A S TE WA TE R  S U PER I N TEN D EN T / CH I EF  O PERA TO R  RE PO RT  

Date:  September 15, 2025 

Time:   10:00AM 

Report Presented By:  Whitney Hymes-Wastewater Superintendent/Chief Operator  
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: September 15, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Approval of Sewer Invoices 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Crim Law (Invoice #: 510) — $290.00  

Fiscal Impact: Total= $290.00 

Recommendation: Consider for Approval 

Attachments: 1. CrimLawInvoice510 
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Reviewed/Approved by Whitney Hymes (WWTP Superintendent/Chief Operator) on 9/11/2025
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: September 15, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Personnel Action Request for Mike Mallow 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Personnel Action for an increase in wages for receiving qualifications 
that move employee from a Wastewater Technician I to a Wastewater 
Technician II. If approved, the rate of pay is suggested to be retroactive 
to 9/2/2025 when the employee received qualifications.   

Fiscal Impact: Fiscal Impact reviewed on the provided Personnel Status Report  

Recommendation: Consider for Approval 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: September 15, 2025 

Section: New business 

Category: Presentation 

Agenda Item Name: Proposed Classification and Compensation Plan for City Organization 

Recommended By: Whitney L Hymes - Wastewater Superintendent/Chief Operator 

Summary: Update on the process toward an improved classification and 
compensation plan for the City organization completed by the HR 
Department and effects on the Sanitary Board  

Fiscal Impact: TBD 

Recommendation: Review presented information and consider future steps 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: September 15, 2025 

Section: New business 

Category: Action Item 

Agenda Item Name: Discussion and Review of Filed Civil Complaint 25-M42C-00320 

Recommended By: Whitney L. Hymes (Wastewater Superintendent/Chief Operator)  

Summary: Discussion and Review of Civil Complaint 25-M42C-003200 received 
on 9/8/2025  

Fiscal Impact: N/A 

Recommendation: Discussion and Review  

Attachments: None 
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