
 

 

City of Elkins 
Sanitary Board Meeting 

 
May 15, 2023 

10:00 AM 
401 Davis Avenue 

Council Chamber, 2nd Floor 
 

 
AGENDA 

1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of  April 17, 2023. 
4. Presentation 
5. Reports 
  a.  Chief Wastewater Operator 
  b. Wastewater Collection Supervisor 
  c. Financial Statements as of April 30, 2023 
6. Unfinished business 
  a. Town of Harman Utilities Discussion 
  b. N. Randolph Ave Extension Project 
7. New business 
  a. Approval of Sewer Invoices 
  b. Budget Revisions #3, #4, #5, #6, #7 
  c. Absorption of cost of PEIA Premiums for Sanitary Board Employees 
  d. Purchase of 2016-F-350 from Sanitation Separtment 
  e. Purchase of Roller from Street Department 
  f. Approving "Class 1 Wastewater Operator" Status and Confirming Compensation 

Level for Weilliam Mallow, Jr. 
  g. Discussion on Phase III Projects with Engineering Firm Burgess & Niple 
8. Announcements 
9. Adjournment 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: Minutes 

Category: Action Item 

Agenda Item Name: Proposed minutes for the meeting of  April 17, 2023. 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Sanitary Board- 2023_04_17- minutes 
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SANITARY BOARD
REGULAR MEETING
MINUTES

401 Davis Avenue
City Hall, Council Chambers
April 17,2023
10:00 a.m. 

Present were Committee Members: Jerry Marco (Chair), Randall Bill, Victor White. 

Also present were: Tracy Judy (Treasurer), Mark Hartley (Wastewater Collection Supervisor), 
Gerry Roberts (City Attorney). 

Whitney Hymes (Wastewater Superintendent) was absent.

MINUTES

Jerry Marco, MOVED APPROVAL OF THE MINUTES OF THE MARCH 20,2023, MEETING.  The 
motion carried.    

REPORT

The report of the Wastewater Superintendent is attached. 

The Wastewater Supervisor had no report.

Financial Statements as of March 31, 2023 are attached.

UNFINISHED BUSINESS

There was no action or discussion on the agenda item “Town of Harman Utilities.”

NEW BUSINESS

Randall Biller, MOVED APPROVAL OF  BURGESS & NIPLE INVOICE # 1075366. DATED  
03/16/2023 IN THE AMOUNT OF $419.50 The motion carried.   

Randall Biller MOVED APPROVAL OF CRIM LAW OFFICE INVOICE #335 DATED 01/31/2023 IN 
THE AMOUNT OF $1,170.00. The motion carried.

Randall Biller MOVED APPROVAL OF CRIM LAW OFFICE INVOICE #340 DATED 02/28/2023 IN 
THE AMOUNT OF $460.00. The motion carried.

Vic White MOVED APPROVAL OF SRF PAYMENT REQUISITION #18 FOR THE PHASE II SEWER 
PROJECT DATED 04/17/2023 IN THE AMOUNT OF $21,290.42. The motion carried.   
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Rules and Ordinances Committee Meeting February 9, 2022 

Page 2 of 2

ADJOURNMENT

Jerry Marco, MOVED ADJOURNMENT. The motion carried.    

The meeting was adjourned at 11:00 a.m.

The foregoing minutes were approved at the meeting of ___________, 2023

____________________________ _______________________________
Name & Title Signature
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: Reports 

Category: Presentation 

Agenda Item Name: Financial Statements as of April 30, 2023 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. April 2023 Sanitary Board Financials 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: Unfinished business 

Category: Presentation 

Agenda Item Name: Town of Harman Utilities Discussion 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: Unfinished business 

Category: Presentation 

Agenda Item Name: N. Randolph Ave Extension Project 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Presentation 

Agenda Item Name: Approval of Sewer Invoices 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. CrimLawInvoice347-March2023 
2. CrimLawInvoice349-April2023 
3. KayCasto&ChaneyInvoice143463 
4. KayCasto&ChaneyInvoice142694 
5. KayCasto&ChaneyInvoice142695 
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Crim Law Office, P.L.L.C.
842 South Chestnut St.
Post Office Drawer 1920
Clarksburg

gsroberts@wvlawyers.com
www.wvlawyers.com
O: 3049181001

Number 347

Issue Date 3/31/2023

Due Date 4/14/2023

City Attorney 2312 - Sanitary Board

INVOICE

Bill To:
Elkins, City of

401 Davis Avenue
Elkins, WV 26241

Time Entries

Time Entries Billed By Rate Hours Sub

Time
3/2/2023
Review of information for easement

Geraldine S
Roberts

$100.00 0.20 $20.00

Time
3/2/2023
Email to W. Hymes about easement

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/3/2023
Email from W. Hymes

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/6/2023
Email from W. Hymes about easement

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/6/2023
Email from W. Hymes about meeting

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/6/2023
Email to W. Hymes about meeting

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/7/2023
Email from W. Hymes about Tygart Hotel

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/7/2023
Review of plat and information from L. Mallow

Geraldine S
Roberts

$100.00 0.30 $30.00

Time
3/8/2023
Email from W. Hymes about Siler easement

Geraldine S
Roberts

$100.00 0.30 $30.00

Time
3/8/2023
Email to L. Mallow about Siler easement

Geraldine S
Roberts

$100.00 0.10 $10.00

I-347 Page 1 of 4  
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Time Entries Billed By Rate Hours Sub

Time
3/8/2023
Email concerning Tygart Hotel project

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/8/2023
Email from D. Clark

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/14/2023
Email from L. Mallow

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/15/2023
Email to L. Mallow

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/15/2023
Forward Siler easement and other documents to W. Hymes

Geraldine S
Roberts

$100.00 0.20 $20.00

Time
3/16/2023
Review of information for meeting

Geraldine S
Roberts

$100.00 0.30 $30.00

Time
3/17/2023
Email from W. Hymes about packet

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/17/2023
Conference with Attorney Rodecker about Harman

Geraldine S
Roberts

$100.00 0.40 $40.00

Time
3/17/2023
Email to W. Hymes about meeting

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/20/2023
Work on resolving issues concerning M. Hayes claim

Geraldine S
Roberts

$100.00 0.50 $50.00

Time
3/20/2023
Attend meeting and review of documents

Geraldine S
Roberts

$100.00 1.10 $110.00

Time
3/21/2023
Email to Attorney Rodecker and others about rate increase

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/21/2023
Email from W. Hymes about rate increase

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/21/2023
Email to W. Hymes about rate increase

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/27/2023
Email to D. Clark about Tygart Hotel project

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/28/2023
Work on agreement between Department and Woodlands

Geraldine S
Roberts

$100.00 0.60 $60.00

I-347 Page 2 of 4  
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Time Entries Billed By Rate Hours Sub

Time
3/28/2023
Email to W. Hymes with agreement

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/29/2023
Work on claim by M. Hayes and conference with him

Geraldine S
Roberts

$100.00 0.50 $50.00

Time
3/30/2023
Emails from Attorney Rodecker about meeting

Geraldine S
Roberts

$100.00 0.20 $20.00

Time
3/30/2023
Email from W. Hymes about agreement and easement

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/30/2023
Email to W. Hymes about agreement and easement

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/30/2023
Email from M. Hayes about call

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/30/2023
Conference with M. Hayes about his claim

Geraldine S
Roberts

$100.00 0.30 $30.00

Time
3/31/2023
Review of information from M. Griffith about new rates

Geraldine S
Roberts

$100.00 0.40 $40.00

Time
3/31/2023
Email from W. Hymes about meeting

Geraldine S
Roberts

$100.00 0.10 $10.00

Time
3/31/2023
Work on information with regard to new rates

Geraldine S
Roberts

$100.00 0.60 $60.00

Time
3/31/2023
Email concerning M. Hayes claim

Geraldine S
Roberts

$100.00 0.10 $10.00

Time Entries
Total

8.20 $820.00

Total (USD) $820.00

Paid $0.00

Balance $820.00

Terms & Conditions
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Timekeeper Totals

Name Rate Hours Total

Geraldine S Roberts $100.00 8.20 $820.00

Account Summary
Trust Account Balance

$0.00 USD

Non-Trust Retainer Balance

$0.00 USD

I-347 Page 4 of 4  
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Reviewed/Approved by Whitney Hymes Wastewater Superintendent/Chief Operator on 4/24/2023 (WLH)

Highlight
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Highlight

Reviewed/Approved by Whitney Hymes (Wastewater Superintendent/Chief Operator) on 5/4/2023 
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Highlight

Reviewed/Approved by Whitney Hymes (Superintendent/Chief Operator) on 5/10/2023 
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Reviewed/Approved by Whitney Hymes (Superintendent/Chief Operator) on 5/7/2023

Highlight
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1/2 of invoice #142695 will be split with water funds. Sanitary owes $697.00
Reviewed/Approved by Whitney Hymes (Superintendent/Chief Operator) on 5/1/2023

OWE=$697

Highlight
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Budget Revisions #3, #4, #5, #6, #7 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Budget Revisions 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Presentation 

Agenda Item Name: Absorption of cost of PEIA Premiums for Sanitary Board Employees 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. PEIA Increase 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Purchase of 2016-F-350 from Sanitation Separtment 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Presentation 

Agenda Item Name: Purchase of Roller from Street Department 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Approving "Class 1 Wastewater Operator" Status and Confirming 
Compensation Level for William Mallow, Jr. 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. WilliamMallow2023RaiseRequest5-15-23ClassI 
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Elkins City Clerk  –1 of 1– 

Date created: 5/4/2023 8:36:00 PM Last saved: 5/5/23 11:25 PM 
 

Elkins Sanitary Board: Agenda Item Request 

Personnel Action 
 

 

Name of Employee: William Mallow, Jr  

 

Requesting Administrator: Chief Wastewater Operator-Whitney L. Hymes   

 

Requested Personnel Action (check one): 

 

 New employee has completed probationary period and is recommended for full-time 

regular status 

 Promoted/transferred employee has completed probationary period and is 

recommended for confirmation in new position 

 Other (please describe in detail): Employee has earned certification for Class I 

Wastewater Operator and needs compensation for license 

 

Employee’s Direct Supervisor: Whitney L. Hymes (Chief Wastewater Operator/Superintendent) 

 

Effective date of personnel action: April 30, 2023 (Sunday) 

 

Employee’s title/dept. after action: 

 

Class I Wastewater Operator/Laboratory Technician / Wastewater Department 

 

Employee’s current Grade: 3 and Step: 9  Wage: $15.97 

 

Employee’s new Grade: 4  and Step: 9 Wage: $16.93 

 

 

Administrator’s signature: ________________________________  Date: _________ 

 

    **Route to Sanitary Board ** 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: May 15, 2023 

Section: New business 

Category: Presentation 

Agenda Item Name: Discussion on Phase III Projects with Engineering Firm Burgess & 
Niple 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Elkins Scope and Project Costs 
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Scope 2023 2024
Steward Avenue

Separation/Rehabilitation 3,220,000.00$       
Lift Station Improvements
FeeCorp Sewer TV
Smoke Testing
Force Main Replacement? 870,000.00$          

South Interceptor 2,100,000.00$       
City Clean & TV outside of agreement
Can remove jog from sewer
How far we can go
Possibly use 15th St FM easement?

North Interceptor Clean & Televise
Do as part of construction contract 200,000.00$          

Teaberry Hills
Vector LS  FM Relocation 870,000.00$          
Whiteman LS Upgrades 400,000.00$     
Vector LS Upgrades 400,000.00$          
Teaberry Hills LS 420,000.00$          
Teaberry Hills FM Relocation 300,000.00$          
Teaberry Hills Sewer Replacement (bottom only) 810,000.00$     

Lift Stations
AB Andrews LS 330,900.00$     
AB Andrews FM 180,000.00$     
Glendale LS 610,000.00$     
Generators for: 780,000.00$     

Cherokee
Barron
15th St.
Old Plant 
AB Andrews

Building at Old WWTP
Pole building 40' x 60' x 20'

Old Plant CSO
Replace headwall 50,000.00$       

WWTP
Scum pump station replacement 440,000.00$     
UV System Replacement 600,000.00$     
Dryer/Pelletizer 2,120,000.00$  
Additional Sludge Holding 1,070,000.00$  
Dump Area (old plant?) 50,000.00$       

8,380,000.00$       7,440,900.00$  

CITY OF ELKINS SANITARY BOARD
SEWER PROJECT

PROPOSED PROJECT BREAKDOWN

May 9, 2023
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Description Costs
Construction Costs - Contract 1 (Steward Avenue) 3,720,000$     
Construction Costs - Contract 2 (Interceptor) 2,090,000$     
Construction Costs - Contract 3 (Teaberry Hills/WWTP) 1,810,000$     
Construction Contingency (10%) 760,000$        

Engineering
Preliminary Engineering Report 14,800$          
Design 538,700$        
Bidding 19,400$          
Construction and Post Construction Services

Resident Project Representative (RPR) 423,400$        
Services during Construction 201,500$        
Post Construction Services 11,200$          

Additional Services
Survey 65,000$          
Soil Borings 26,000$          
Sewer Televising 53,400$          
Asset Management Plan Update 8,600$            
Railroad Permit 5,500$            
Funding Assistance 15,500$          
Easement Assistance 6,300$            
Post Construction Monitoring Report 16,700$          

Legal
PSC Attorney 15,000$          
Local Attorney 15,000$          
ROW Attorney 15,000$          

Administrative
Accountant 35,000$          
Administration 75,000$          

Financing
Bond Counsel 25,000$          
Registrar 500$               

Site, Easement, and ROW Cost
Land and Easement Acquisition Costs 15,000$          
Appraisal Services 15,000$          

Subtotal Non-Construction Costs 1,620,000$     

Project Contingency (5%) 80,000$          

Total Estimated Project Cost 10,080,000$   

CITY OF ELKINS SANITARY BOARD
COMBINED SEWER SYSTEM IMPROVEMENTS, PHASE 3

PROJECT COSTS

April 26, 2023
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