
 
 City of Elkins 

Sanitary Board 
June 19, 2023 

10:00 AM 
401 Davis Avenue 

Council Chamber, 2nd Floor 
 

 

 

AGENDA 
1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of  May 15, 2023. 
4. Presentation 
5. Reports 
  a. Chief Wastewater Operator 
  b. Wastewater Collection Supervisor 
  c. Financial Statements as of May 31,2023 
6. Unfinished business 
  a. Discussion on Phase III Projects with Engineering Firm Burgess & Niple 
7. New business 
  a. Approval of Sewer Invoices  
  b. Budget Revisions 
  c. Approval of 2024 Budget 
  d. Pumping Renovations at Wastewater Plant 
8. Announcements 
9. Adjournment 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 19, 2023 

Section: Minutes 

Category: Action Item 

Agenda Item Name: Proposed minutes for the meeting of  May 15, 2023. 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Sanitary Board - 2023_05_15 - minutes 
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SANITARY BOARD MEETING
REGULAR MEETING
MINUTES

401 Davis Avenue
City Hall, Council Chambers
May 15, 2023
10:00 AM

Present were Committee Members: Jerry Marco, Victor White, Randall Biller

Also present were: Sutton Stokes (City Clerk), Whitney Hymes (Wastewater Chief Operator), 
Tracy Judy (Treasurer), Gerry Roberts (City Attorney), Liz Roberts (Executive Secretary). 

MINUTES

Victor White, MOVED APPROVAL OF THE MINUTES OF THE APRIL 17, 2023, MEETING.  The 
motion carried.    

REPORTS

Chief Operator of Wastewater provided a report for the month of April 2023.

Tracy Judy (City Treasurer) reported financial reports for April 2023.

UNFINISHED BUSINESS

No action was taken on the Town of Harman utilities discussion.  

Jerry Marco made a motion to fund the N. Randolph Avenue Sewer Line Extension Design 
under the Phase III project, not ARPA funds. The motion carried.  

NEW BUSINESS

Victor White MOVED APPROVAL OF SEWER INVOICES. The motion carried. 

The approved invoices were:

• CrimLawInvoice347-March2023
• CrimLawInvoice349-April2023
• KayCasto&ChaneyInvoice143463
• KayCasto&ChaneyInvoice142694
• KayCasto&ChaneyInvoice142695
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Rules and Ordinances Committee Meeting February 9, 2022 

Page 2 of 2

Victor White MOVED APPROVAL OF BUDGET REVISIONS #3-#7 FOR FY2023. The motion 
carried.

Randall Biller MOVED APPROVAL OF ABSORPTION OF COST OF PEIA PREMIUMS FOR SANITARY 
BOARD EMPLOYEES FOR THE FY2024 PLAN YEAR. The motion carried.

Jerry Marco MOVED APPROVAL OF PURCHASE OF 2016-F-350 FROM SANITATION 
DEPARTMENT. The motion carried.

Randall Biller MOVED APPROVAL OF PURCHASE OF ROLLER FROM STREET DEPARTMENT. The 
motion carried.

Victor White MOVED APPROVAL OF “CLASS 1 WASTEWATER OPERATOR” STATUS AND 
CONFIRMING COMPENSATION LEVEL FOR WILLIAM MALLOW, JR. The motion carried.

Jerry Marco, seconded by Victor White, MOVED THAT COUNCIL ENTER EXECUTIVE SESSION 
UNDER THE ATTORNEY/CLIENT EXEMPTION FOR THE AGENDA ITEM “DISCUSSION ON PHASE III 
PROJECTS WITH ENGINEERING FIRM BURGESS & NIPLE.” .The motion carried. The executive 
session began at 10:29 a.m. and ended at 11:03 a.m. The mayor announced that no decisions 
were made, and no actions were taken. The board decided to discuss this agenda item at a special 
meeting, with a date to be determined later.

Jerry Marco MOVED ADJOURNMENT. The motion carried.    

The meeting adjourned at 11:04 a.m.

The foregoing minutes were approved at the meeting of ___________, 2023

____________________________ _______________________________
Name & Title Signature
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 19, 2023 

Section: Unfinished business 

Category: Presentation 

Agenda Item Name: Discussion on Phase III Projects with Engineering Firm Burgess & 
Niple 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Detailed Scope 
2. Elkins Fee Curves 
3. Updated Scope and Project Cost Estimate 060723 
4. UpdateScopeBNEmail 
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City of Elkins Sanitary Board 
Combined Sewer System Improvements, Phase 3 

Conceptual Project Scope 
 

June 7, 2023 
 

OVERALL PROJECT 
 

• Two separate construction contracts: 
- Contract 1 – Steward Avenue Sewer Separation 
- Contract 2 – Interceptor Relocation and Cleaning 

 
Contract 1 – Steward Avenue Sewer Separation - $3,720,000 
 

• Construction Scope 
- Sewer Separation/Rehabilitation 
- Steward Avenue Lift Station Improvements 
- Force Main Replacement 

 
Contract 2 – Interceptor Relocation and Cleaning - $2,090,00 
 

• Construction Scope 
- South Interceptor Relocation 
- North Interceptor Cleaning and Televising 

 
Construction Contingency = $580,000 
 
ENGINEERING – FIRST PHASE OF AGREEMENT 
 
Preliminary Engineering Report = $11,200 

• Formatting report to meet IJDC requirements 
 
Design = $395,200 

• Project Management 
• Preliminary Mapping Setup 
• Utility/Tax Map Coordination 
• Review in Field with Owner 
• Client Meetings 
• Quality Assurance/Quality Control 
• Permits 
• Cost Estimates 
• General Engineering Sheets (Total 4 Sheets) 
• Paving/SWPPP Sheets (Total 16 Sheets) 
• Project Layout Sheets (Total 2 Sheets) 
• Sewer Plan & Profile (Total 16 Sheets) 
• Force Main Plan & Profile (Total 5 Sheets) 
• Miscellaneous/Standard Details (Total 6 Sheets) 
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• Lift Station Site Plans (2 sheets) 
• Lift Station Detail Sheets (3 sheets) 
• Electrical Design (5 sheets) 
• Specifications 

 
Bidding = $13,300 

• Advertisement 
• Prepare Plans for Delivery 
• Pre-bid Meeting 
• Addenda 
• Bid Opening 
• Bid Tabulation/Review Letter 
• Board Meeting to Discuss Results 
• Complete Contract Forms for Execution 

 
Additional Services (Estimated Fees) 
 

• Railroad Permit - $5,500 
- Application 
- Responding to Questions from Railroad 

 
• Funding Assistance - $15,500 

- IJDC Preliminary Funding Application/Meeting 
- WVDEP Facilities Plan Development 
- Final Funding Agency Application Assistance 
- Conference Call with Funding Agencies 

 
• Survey - $57,100 

- Topographic Survey 
- Manhole Inspections 
- Smoke Testing 

 
• Sewer Televising - $53,400 

- Coordination with CCTV Subconsultant 
- Propose FeeCorp for CCTV Subconsultant (2 weeks) 

 
• Geotechnical Review - $26,000 

- Coordination with Geotechnical Subconsultant 
- Propose CTL Engineering of West Virginia 

 
• Easement Assistance - $6,300 

- Easement Drawing Preparation 
- Changes to Plans to Meet Easement Requirements 
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ENGINEERING – SECOND PHASE OF AGREEMENT (Costs are preliminary until bidding) 
 
Construction Phase Services (Two Construction Contracts) = $137,500 
 

• Construction Staking 
• Preconstruction Conference 
• Shop Drawings and Submittals 
• Site Visits/Job Meetings/Minutes 
• Interpretations/Notices 
• Change Orders 
• Communications 
• Pay Estimate Review  
• Substantial Completion Inspection 
• Project Closeout/Final Inspection 
• Record Drawings 
• Project Management /Board Meetings 

 
Post Construction Phase Services = $7,700 
 

• Lift Station Startup 
• Warranty Period Services 
• Warranty 11-month Observation 

 
Resident Project Representative = $330,500 (Estimated Fees) 
 

• One RPR per Project 
• 9 month Construction Period 
• 8 month Fulltime RPR 
• 1 month Part Time RPR (punchlist) 

 
Additional Services (Estimated Fees) 
 

• Post Construction Monitoring Report - $16,700 
- Prepare Sampling/Metering Plan 
- Review Lab/Metering Results 
- Prepare Report (Requirement of the LTCP) 

 
• Asset Management Plan Update - $8,600 

- Update Condition Assessment 
- Update Report 
- Discuss with Board  
- Address WVDEP Comment 
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Scope 2023 2024
Steward Avenue

Separation/Rehabilitation 3,220,000.00$       
Lift Station Improvements
FeeCorp Sewer TV
Smoke Testing
Force Main Replacement? 870,000.00$          

South Interceptor 2,100,000.00$       
City Clean & TV outside of agreement
Can remove jog from sewer
How far we can go
Possibly use 15th St FM easement?

North Interceptor Clean & Televise
Do as part of construction contract 200,000.00$          

Teaberry Hills
Vector LS  FM Relocation 870,000.00$     
Whiteman LS Upgrades 400,000.00$     
Vector LS Upgrades 400,000.00$     
Teaberry Hills LS 420,000.00$     
Teaberry Hills FM Relocation 300,000.00$     
Teaberry Hills Sewer Replacement (bottom only) 810,000.00$     

Lift Stations
AB Andrews LS 330,900.00$     
AB Andrews FM 180,000.00$     
Glendale LS 610,000.00$     
Generators for: 780,000.00$     

Cherokee
Barron
15th St.
Old Plant 
AB Andrews

Building at Old WWTP
Pole building 40' x 60' x 20'

Old Plant CSO
Replace headwall 50,000.00$       

WWTP
Scum pump station replacement 440,000.00$     
UV System Replacement 600,000.00$     
Dryer/Pelletizer 2,120,000.00$  
Additional Sludge Holding 1,070,000.00$  
Dump Area (old plant?) 50,000.00$       

6,390,000.00$       9,430,900.00$  

CITY OF ELKINS SANITARY BOARD
SEWER PROJECT

PROPOSED PROJECT BREAKDOWN

June 7, 2023
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Description Costs
Construction Costs - Contract 1 (Steward Avenue) 3,720,000$     
Construction Costs - Contract 2 (Interceptor) 2,090,000$     
Construction Contingency (10%) 580,000$        

Engineering
Preliminary Engineering Report 11,200$          
Design 395,200$        
Bidding 13,300$          
Construction and Post Construction Services

Resident Project Representative (RPR) 330,500$        
Services during Construction 137,500$        
Post Construction Services 7,700$            

Additional Services
Survey 57,100$          
Soil Borings 26,000$          
Sewer Televising 53,400$          
Asset Management Plan Update 8,600$            
Railroad Permit 5,500$            
Funding Assistance 15,500$          
Easement Assistance 6,300$            
Post Construction Monitoring Report 16,700$          

Legal
PSC Attorney 15,000$          
Local Attorney 15,000$          
ROW Attorney 15,000$          

Administrative
Accountant 35,000$          
Administration 75,000$          

Financing
Bond Counsel 25,000$          
Registrar 500$               

Site, Easement, and ROW Cost
Land and Easement Acquisition Costs 15,000$          
Appraisal Services 15,000$          

Subtotal Non-Construction Costs 1,300,000$     

Project Contingency (5%) 70,000$          

Total Estimated Project Cost 7,760,000$     

CITY OF ELKINS SANITARY BOARD
COMBINED SEWER SYSTEM IMPROVEMENTS, PHASE 3

PROJECT COSTS

June 7, 2023
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 19, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Approval of Sewer Invoices  

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. CrimLawInvoice357 
2. KayCastoCahney143807 
3. KayCastoChaneyInvoice143806 
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Reviewed/Approved By Whitney Hymes (Superintendent/Cheif Operator) on 6/13/2023
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50% of Total Owed by Sewer: Amount=$312.25
Reviewed/Approved By Whitney Hymes (Superintendent/Cheif Operator) on 6/16/2023
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Reviewed/Approved By Whitney Hymes (Superintendent/Cheif Operator) on 6/16/2023
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 19, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Budget Revisions 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Budget Revisions June 2023 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 19, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Approval of 2024 Budget 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. FY2024 Revised Sewer Budget 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 19, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Pumping Renovations at Wastewater Plant 

Recommended By: 
 

Summary:   

Fiscal Impact: 
 

Recommendation: 
 

Attachments: 1. Elkins WWTP Scum Pump 1 
2. SmartRunPumpInstallationPlan6-14-2023 
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PRICE QUOTATION

PRECISION PUMP and VALVE SERVICE, INC
 517 OLD GOFF MOUNTAIN ROAD

P.O. BOX 517 - CHARLESTON WV 25356

(304)776-1710

(304) 405-2890 FAX

517 OLD GOFF MOUNTAIN ROAD

P.O. BOX 7027 - CHARLESTON, WEST VIRGINIA  25356

304-776-1710

DATE PLEASE INDICATE THIS NUMBER WHEN ORDERING

6/1/23

YOUR INQUIRY DATED TERMS

PROPOSED SHIPPING DATE TO BE SHIPPED VIA

16 Weeks

SALESPERSON F.O.B. P.P.D. COLL.

Wayne Russell

HERE IS OUR QUOTATION ON THE GOODS NAMED, SUBJECTED TO THE CONDITIONS NOTED:

QUANTITY DESCRIPTION

1

QUOTE VALID TILL 12/31/23

BY:

Price does not include:  taxes, fees or items not 

 spelled out on quote. TOTAL $42,994

Wane Russell

Customer responsible for any excavation, proving valve vault if needed, Vac

Truck if needed, assist in hooking up to line outside valve vault

NOTE:

Space Labor, Stainless Steel Control Panel with SmartRun VFD, Conduit,

Junction Box, Wiring, Transducer w/Float Backup and Start Up

Guide Rails, Upper Bracket, Stainless Steel Chain, Discharge Piping from

Pump Base to new Valve Vault, Elbow, Check Valve, Gate Valve, Confined

RENOVATION OF SCUM PUMP STATION # 1 $42,994

Flygt NP3085, 460/3PH, 462 Hard Iron Non Clog Impeller Pump, Base,

CONDITIONS: The prices and terms on this quotation are not subject to verbal agreements unless approved in writing by the Home Office of the Seller.  All quotations and agreements are contingent upon strikes, accidents, fires, availability of 

materials and all other causes beyond our control.  Prices are based on costs and conditions existing on date of quotation and are subject to change by the Seller before final acceptance.  Typographical and stenographic erros are subject to correction.  

Purchaser agrees to accept either overage or shortage not in excess of ten percent to be chaged for pro-rata.  Purchaser assumes liability for patent and copyright infringement when goods are meade to Purchaser's specifications.  When quotation 

specifies material to be furnished by the purchaser, ample allowance must be made for reasonable spoilage and material must be of suitable quality to facilitate efficient production.  Conditions not specifically stated herein shall be governed by 

established trade customs.  Terms inconsistent with those stated herein which may appear on Purchaser's formal order will not be binding on the Seller.

PRICE AMOUNT

PHONE: 304-636-1122

FAX/Email:

TO: Elkins WWTP
Scum Pump # 1

ATTN: Whitney Hypes

NET 30 DAYS

Additional Costs of Vault/Check Valve/Excavation the total of project will be appriximately $50,000 6/13/2023
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