
 
 City of Elkins 

Finance Committee Meeting 
December 11, 2023 

1:00 PM 
401 Davis Avenue 

Council Chamber, 2nd Floor 
 

 

 

Charter Authority of the Finance Committee: Recommend an annual budget to Council. Supervise 
budget management and make reports to Council. Review and propose to Council municipal debt 
instruments and grants. Make fiscal forecasts and report same to Council. 

 
AGENDA 

1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of November 13, 2023. 
4. Reports 
5. New business 
  a. Budget revisions 
  b. Tax refund request from Altice 
  c. Sanitation Department garage: new round of public bidding. 
  d. City hall security improvements 
  e. Creation of new position in the Treasurer's Department 
  f. Leasing of two Vehicles for Operations and City Hall 
6. Announcements 
7. Adjournment 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: Minutes 

Category: Action Item 

Agenda Item Name: Proposed minutes for the meeting of November 13, 2023. 

Recommended By: City Clerk 

Summary: Proposed minutes for the committee's meeting of November 13, 
2023.  

Fiscal Impact: n/a 

Recommendation: Consider for approval. 

Attachments: 1. finance committee - 2023_11_13 - minutes_proposed 
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FINANCE COMMITTEE 
REGULAR MEETING 
MINUTES 
 
401 Davis Avenue 
City Hall, Council Chambers 
November 13, 2023 
1:00 p.m. 
 
Present were Committee Members: M. Hinchman, C. Lowther, and R. Chenoweth.  
 
Also present were: Jerry Marco (mayor), Mike Kesecker (operations manager), Gerry Roberts 
(city attorney), Tracy Judy (treasurer), Steve Himes (fire chief), Travis Bennett (police chief), 
and Sutton Stokes (city clerk). 
 
MINUTES 

Lowther MOVED APPROVAL OF THE MINUTES OF THE MEETING OF OCTOBER 9, 2023.  The 
motion carried.     
 
NEW BUSINESS 

Lowther MOVED RECOMMENDING COUNCIL APPROVAL OF A PROPOSED REVISION TO THE FY 
2024 FIRE DEPARTMENT FUND, ASSIGNING THAT FUND’S FY 2023 CARRYOVER.  The motion 
carried.     
 
Lowther MOVED RECOMMENDING COUNCIL APPROVAL OF A PROPOSED REVISION TO THE FY 
2024 SANITATION DEPARTMENT FUND, FUNDING ADDITIONAL RENT FOR THAT DEPARTMENT’S 
GARAGE, PURCHASE OF A NEW SANITATION TRUCK, AND VARIOUS PERSONNEL EXPENSES.  The 
motion carried.     
 
Lowther MOVED RECOMMENDING COUNCIL APPROVAL OF FY 2024 STATE BUDGET REVISION 
#3 CONCERNING FEDERAL AND STATE GRANTS. The motion carried.     
 
Roberts explained that an eminent domain action taken during the 2016 construction of the water 
plant is not yet resolved. A final agreement has not been reached, but the approximate amount 
needed will be about $5,000. No action was taken. 
 
The committee directed that a funding request from Randolph County Emergency Medical 
Services be routed through the same process as all other requests to provide funding to 
outside/partner organizations. 
 
Kesecker and Lowther provided updates about efforts to fund an expanded city recycling 
program. No action was taken. 
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Municipal Properties Committee Meeting November 13, 2023  
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The meeting adjourned at 1:29 p.m. 
 
The foregoing minutes were approved at the meeting of ___________, 2023. 
 
 
____________________________    _______________________________ 
Name & Title       Signature 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Budget revisions 

Recommended By: Treasurer 

Summary: Standing item. There will not necessarily be budget revisions at every 
meeting.  

Fiscal Impact: TBD 

Recommendation: Consider if presented 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Tax refund request from Altice 

Recommended By: City Attorney 

Summary: The City has received a request from Altice on behalf of Optimum 
(taxpayer) for a refund of B&O taxes paid to the City for all quarterly 
periods after June 30,2020 which total the amount of $22,690.74. 
This amount is claimed as refundable due to the expiration of a 
federal law allowing the collection of such taxes. The money will 
return to Optimum's customers, who paid the tax on their bill, not 
Optimum The city attorney will present and explain further.   

Fiscal Impact: Loss of $22,690.74 in already collected B&O revenue. 

Recommendation: Consider for recommendation of approval to council 

Attachments: 1. Altice Memo 
2. Altice Request 
3. ITFA 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: New business 

Category: Presentation 

Agenda Item Name: Sanitation Department garage: new round of public bidding. 

Recommended By: Operations Manager 

Summary: Initial bids to construct a new Sanitation Garage were higher than 
anticipated and cost prohibitibe. A second round of bidding based on 
updated specifications is now proposed. The Operations Manager will 
present more information.  

Fiscal Impact: TBD. 

Recommendation: For discussion  

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: City hall security improvements 

Recommended By: Operations Manager 

Summary: Operations Manager will report on plans to increase security at city 
hall.  

Fiscal Impact: TBD 

Recommendation: For discussion 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Creation of new position in the Treasurer's Department 

Recommended By: City Treasurer 

Summary: The City Treasurer will present information about her department's 
need for a new position not previously included in this year's budget.  

Fiscal Impact: New full time hire, cost TBD. 

Recommendation: Consider for approval 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: December 11, 2023 

Section: New business 

Category: Action Item 

Agenda Item Name: Leasing of two Vehicles for Operations and City Hall 

Recommended By: Operations Manager 

Summary: The Operations Manager will present information about the opportunity 
to lease two new vehicles for City Hall, including a pool vehicle.  

Fiscal Impact: TBD 

Recommendation: Consider for approval 

Attachments: None 
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