
 
 City of Elkins 

Sanitary Board 
June 17, 2024 

10:00 AM 
401 Davis Avenue 

Council Chamber, 2nd Floor 
 

 

 

Meets every 3rd Monday of the month 
 

AGENDA 
1. Call to order and roll call 
2. Public comment 
3. Minutes 
  a. Proposed minutes for the meeting of May 30, 2024 
4. Presentation 
5. Reports 
  a. Wastewater Superintendent/Chief Operator 
  b. Wastewater Collection Supervisor 
  c. Financial Statements as of May 31, 2024 
6. Unfinished business 
7. New business 
  a. Approval of Sewer Invoices  
  b. Sewer Issues at 1210 S. Davis Street  
  c. Sewer Issues at 312 S. Randolph Ave  
8. Announcements 
9. Adjournment 
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SANITARY BOARD  

REGULAR MEETING 

MINUTES 
 

401 Davis Avenue 

City Hall, Council Chambers 

May 30, 2024 

10:00 a.m. 
 

Present were Committee Members:  Jerry Marco, Randall Biller, Richard Carr 

 

Also present were: Whitney Hymes (Wastewater Superintendent/Chief Operator), Mark Hartley 

(Wastewater Collection Supervisor), Tracy Judy (Treasurer), Liz Roberts (Executive Secretary), 

Cary Smith (Region VI), and Steve Buchannan (CEC).  

 

Gerry Roberts (City Attorney) was absent. 

 

MINUTES 

Richard Carr, MOVED APPROVAL OF THE MINUTES OF THE ARIL 15,2024, MEETING.  The motion 

carried.     

 

REPORTS 

• Whitney Hymes, the Wastewater Superintendent/Chief Operator, gave her report on the 

Elkins Middle School Career Fair, Employee Advancement, Change in Wastewater 

Personnel, 11th Street Sewer Line Relocation, the handling of biosolids, FY2025 

employee wages, installation of Weir-Wolfe on Clarifier #3, NPDES permit 

modification, a compliance inspection report from February 15, 2024, consent decree 

updates, and CSO equipment/upgrades. 

• Mark Hartley, the Wastewater Collection Supervisor, had nothing to add to the reports. 

• Tracy Judy, the city treasurer, gave the financial report for May 2024. Said that we are on 

stable funds. 

UNFINISHED BUSINESS 

• Discussion of Wastewater Collection Storage Building Bids. Whitney Hymes 

(Wastewater Superintendent/Chief Operator) reported that a meeting was held with Lee 

Reger Builders, Inc on May 20, 2024 to discuss project. Materials are in the process of 

being ordered and construction will begin soon.  

 

Richard Carr MOVED APPROVAL OF PROCURING FOR PROFESSIONAL SERVICES ON THE 

GEORGETOWN ROAD SEWER EXTENSION PRELIMINARY STUDY. The motion carried.  
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• Cary Smith (Region VI) will begin issuing documentation for Procurement for 

Professional Services.  

 

 

NEW BUSINESS 

Richard Carr MOVED APPROVAL OF APPROVAL OF SEWER INVOICES. The motion carried.     

 

Jerry Marco MOVED APPROVAL OF THE DISSOLVEMENT OF STEP/GRADE CLASSIFICATION 

CHART FOR THE ELKINS SANITARY BOARD. The motion carried.     

 

Randall Biller MOVED APPROVAL OF THE FISCAL YEAR 2025 SEWER BUDGET. The motion 

carried.     

 

Randall Biller MOVED APPROVAL OF THE CREATING AN ADMINISTRATIVE ASSISTANT POSITION 

FOR WASTEWATER. The motion carried.  

 

 Richard Carr MOVED APPROVAL OF WASTEWATER SUPERINTENDENT/CHIEF OPERATOR 

SALARY. The motion carried.     

 

 Richard Carr MOVED APPROVAL TO CONSTRUCT A DUMP STATION AT THE WASTEWATER 

PLANT. The motion carried.  

• Steve Buchannon stated BID Schedule as follows:  

➢ Advertising on June 5th and 12th 

➢ Prebid Meeting on June 26th 

➢ BID Opening on July 10th  

 This BID Schedule will be in combination with the 11th Street Line Relocation  

• Construction costs will be out of the Phase I Loan Reserve-IDJC verified satisfactory to 

fund this project from this money. 

 

Notice of Filling: Davis Memorial Presbyterian Church v. URETEK USA, Inc. No action was 

taken due to informational purposes only. MEMO was provided by Gerry Roberts, City 

Attorney.  

       

The meeting was adjourned at 10:49 a.m. 

 

 

 

____________________________    _______________________________ 

Name & Title       Signature 
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11TH  STREET LINE RELOCATION 

• Advertisement for BIDS were published on June 5th and June 12th 

• BID Opening will be on July 10, 2024 @ 2:00PM at Elkins City Hall 2nd Floor Council 

Chambers.  

• All work summarized shall be substantially complete within sixty (60) calendar days after 

the date when the contract times commence to run.  

DUMP STATION CONSTRUCTION 

• Advertisement for BIDS were published on June 7th and June 14th 

• BID opening will be on July 10, 2024 @ 3:00PM at Elkins City Hall 2nd Floor Council 

Chambers 

• All work summarized shall be substantially complete within sixty (60) calendar days after 

the date when the contract times commence to run. 

GEORGETOWN SEWER LINE EXTENSION   

• Procurement for Engineering Services was sent on June 5, 2024.  

• Deadline to submit requested information is June 26, 2024 @ 3:00PM  

• Need a committee to review services and select a firm 

WASTEATER COLLECTION STORAGE BUILDING   

• 1st Reading occurred on 1/18/2024 Council Meeting 

• 2nd Reading occurred on 2/15/2024 Council Meeting 

• 3rd Reading occurred on 3/21/2024 Council Meeting 

• Notice to Proceed was given on 5/3/2024 

• Notice of Award and Agreement was signed by Lee Reger Builds, Inc on 5/13/2024 

• Meeting with Lee Reger Builds, LLC on 5/20/2024 

W A S TE WA TE R  S U PER I N TEN D EN T / CH I EF  O PERA TO R  RE PO RT  

Date:  June 17, 2024 

Time:   10:00AM  

Report Presented By:  Whitney Hymes-Wastewater Superintendent/Chief Operator  
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Wastewater Superintendent/Chief Operator Report 

• Start date of construction is 6/17/2024 

• All work summarized shall be substantially complete within sixty (90) calendar days after 

the date when the contract times commence to run. 

CONSENT DECREE/LTCP UPDATES   

• Installation of (2) Rain Gauges at 31 Jones Drive (Old Plant Lift Station) and Barron Ave 

Lift Station. Located here to represent opposite ends of town and to compare rainfall 

data across the City. 

• EPA wants CSO flow meters calibrated at least every 6 months. Requested to have 

these calibrated annually by an outside source and then quarterly in house. The first 3rd 

party calibration will be June 19th and 20th.  

• All requested information was provided to EPA in May 2024.  

DMPC V. CITY OF ELKINS UPDATES    

• Requested information by representing attorney was provided by the City of Elkins.  

ARPA FUNDING 

• Available ARPA funding left for the Sewer Fund is as follows: 

➢ Sewer Collection-$721.26 

➢ Sewer Treatment-$118,956.63 

FISCAL YEAR 2025 CONGRESSIONALLY DIRECTED SPENDING (CDS) REQUESTS   

• The City of Elkins’ CDS Request for the Wastewater Department have been chosen to 

be moved to consideration. This does not guarantee that the projects will be selected 

just moved to the next stage of consideration. The projects submitted were as follows: 

➢ Sewer Rehabilitation ($7,256,000) 

➢ Biosolids Program ($2,744,000) 

➢ Generator Installation ($205,000) 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 17, 2024 

Section: New business 

Category: Action Item 

Agenda Item Name: Approval of Sewer Invoices  

Recommended By: Whitney L. Hymes-Wastewater Superintendent/Chief Operator 

Summary: Crim Law Invoice #432=$1,430.00 
Steptoe & Johnson Invoice #1139083=$2,215.76 
Burgess & Niple Invoice#1150571=$1672.00  

Fiscal Impact: Total of Invoices: $5,317.76 

Recommendation: Consider for Approval 

Attachments: 1. CrimLawInvoice432 
2. Steptoe Invoice1139083 
3. BNInv1150571 
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Reviewed/Approved By Whitney Hymes (Superintendent/Cheif Operator) on 6/3/2024
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Reviewed/Approved By Whitney Hymes (Superintendent/Cheif Operator) on 6/14/2024
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Approved on 5/20/2024 Meeting for Payment
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4424 Emerson Ave, Parkersburg, West Virginia 26104 (304) 485-8541 ar@burgessniple.com 

Elkins Sanitary Board
401 Davis Avenue
Elkins, WV 26241

ATTN: Ms. Whitney Hymes
Wastewater Superintendent

INVOICE DATE 06/14/2024
INVOICE NO. 1150571   
B&N PROJECT NO. 61666
TOTAL DUE $1,672.00

Agreement: dated September 25, 2023
Task No. 01

Professional engineering services requested on an as-needed basis to complete various assignments involving the Board's wastewater 
system.

May 1, 2024 - May 31, 2024

GEORGE - Sewer Extension to Georgetown Road

Sr. Sanitary Engineers 0.5 hours @ $209.00 = $104.50
Total Hours 0.5

Total Labor $104.50

Subtotal Amount Due $104.50

ORDER - Consent Order Assistance

Sr. Sanitary Engineers 7.5 hours @ $209.00 = $1,567.50
Total Hours 7.5

Total Labor $1,567.50

Subtotal Amount Due $1,567.50

TOTAL AMOUNT DUE THIS INVOICE $1,672.00

Approved:

Michael P. Davis

Electronic Payments
ACH/Wiring Instructions
Bank: PNC Bank
Routing: 041000124
Account: 4209511627 (checking)
Notification E-Mail: AR@burgessniple.com

Check Payments
PLEASE REMIT TO:
330 Rush Alley Ste 700, Columbus, OH 43215

PLEASE REMIT TO: 330 Rush Alley Ste 700, Columbus, Ohio 43215

Approved/Reviewed By Whitney Hymes (WWTP Superintendent/Chief Operator) on 6/14/2024
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 17, 2024 

Section: New business 

Category: Presentation 

Agenda Item Name: Sewer Issues at 1210 S. Davis Street  

Recommended By: Whitney L. Hymes-Wastewater Superintendent/Chief Operator 

Summary: Damage compliant from owner of 1210 S. Davis Ave  

Fiscal Impact: 
 

Recommendation: 
 

Attachments: None 
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CITY OF ELKINS 
AGENDA ITEM REPORT 

 

 

Meeting Date: June 17, 2024 

Section: New business 

Category: Presentation 

Agenda Item Name: Sewer Issues at 312 S. Randolph Ave  

Recommended By: Whitney L. Hymes-Wastewater Superintendent/Chief Operator  

Summary: Discussion of sewer related issues occuring at 312 S. Randolph Ave  

Fiscal Impact: 
 

Recommendation: 
 

Attachments: None 
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